	
	[image: image1.png]ol

VANCOUVER ISLAND
UNIVERSITY




	CUPE JJE

Form 2



CUPE JOINT JOB EVALUATION REQUEST FORM
CHANGES TO POSITION
	Date:
	
	Position Title:
	

	Department:
	
	Position Number:
	

	Incumbent(s):
	
	Position Level:
	

	Supervisor:
	
	
	


1.
CHANGES TO POSITION
(
Title Change:


(
Some Factors have changed
(
Please complete Sections 2 and 3 below.
(
Most Factors have changed
(
Please complete Section 3 only (Signatures), and complete the CUPE JJE Position Questionnaire (Form 3).
2.
FACTORS THAT HAVE CHANGED

Please state which Factors have changed and describe those changes.
	Factor 1(A)  Knowledge – Education

(
No change
(
Yes, please specify




	Factor 1(B)  Knowledge – Experience

(
No change
(
Yes, please specify




	Factor 2(A)  Complexity

(
No change
(
Yes, please specify




	Factor 2(B)  Judgment

(
No change
(
Yes, please specify




	Factor 3(A)  Physical Effort

(
No change
(
Yes, please specify




	Factor 3(B)  Concentrated Effort

(
No change
(
Yes, please specify




	Factor 3(C)  Dexterity
(
No change
(
Yes, please specify




	Factor 4  Impact of Decisions

(
No change
(
Yes, please specify




	Factor 5  Contacts –  Internal & External

(
No change
(
Yes, please specify




	Factor 6(A)  Supervisory Responsibility – Nature of Work Supervised
(
No change
(
Yes, please specify




	Factor 6(B)  Supervisory Responsibility – Scope of Responsibility
(
No change
(
Yes, please specify




	Factor 7  Working Conditions
(
No change
(
Yes, please specify




3.
Signatures
Incumbent(s)

Date

Supervisor

Date

Dean, Director, Campus Principal or VP (as appropriate)

Date

HR Review of Changes to Position
(
Title change
(
Some changes
(
Submit Form 2 to CUPE JJE Committee for review.

(
Substantive changes
(
Department to complete the CUPE JJE Position Questionnaire (Form 3) for submission to the CUPE JJE Committee for review.

(
Changes do not affect
(
File purposes only.


Rating Level.
HR Advisor

Date
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