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Use shaded boxes to draw attention to important points. Any shades or colours should be set to CMYK if the brochure is to be printed by the VIU Print Shop. RGB colours are for displaying on computer monitors.








Instructions for the 2 Fold Brochure Template in Word


The template is set up so that each brochure panel is contained in a text box positioned so that the panels will be equal in size when the brochure is folded. Note: repositioning the text boxes horizontally will affect the brochure folds.


Each text box is linked so that text will automatically move into the next panel as you type or paste in your text. The cursor must be positioned in the first text box before typing or pasting text.


Paragraph styles are set up for standard formatting such as headings, body text and bullets. The fonts used are common to VIU publications but may be changed to suit the overall look of the brochure.


The VIU logos supplied with the template are to be used in accordance with VIU’s logo standards. The logos are to be resized proportionately and not rotated, skewed or stretched/compressed in any way.
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