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INVITATION TO TENDER 
 
 

Sealed tenders are invited from pre-selected contractors by Vancouver Island University for the expansion of the 
Wash Bay at Building 110, Heavy Duty Shop. Expansion work includes civil work for drainage and site grading, 
concrete foundations and pedestals, concrete slab, new steel posts, beams and roof joists, roof deck and 
membrane roofing, expansion of fire protection system and under canopy lighting. 
 
Tenders will be received by Herold Engineering Limited, 3701 Shenton Road, Nanaimo, B.C., V9T 2H1, until 
…………………………….,  3:00 pm and opened to the invited bidders shortly thereafter. 
 
Tender documents may be obtained on ………………….. from the Project Manager Erich Streit, at Herold 
Engineering Limited, 3701 Shenton Road, Nanaimo, B.C. These documents are available to pre-selected 
contractors only. 
 
The lowest or any tender will not necessarily be accepted. The Owner reserves the right to determine which, if 
any, tender is most beneficial and acceptable to them. 
 
General inquiries are to be directed to the Project Manager, Erich Streit at Herold Engineering Limited in Nanaimo 
at tel (250) 751-8558 or fax (250) 751-8559 or by e-mail to estreit@heroldengineering.com . 
 
A mandatory Information Site Visit is scheduled for ………………………. at 9:30 am at the project location to 
review all conditions affecting the project. No claim for conditions observable at this site tour will be considered 
after the tenders are submitted. 
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INSTRUCTIONS TO BIDDERS 

 

Prospective Bidders are directed to examine carefully the following information. Failure to follow instructions given 
may result in Tender disqualification: 
 
1. Tender Documents: Invitation to Tender 
    Instructions to Bidders 
    Tender form 
    General Conditions 
    Drawings and Specifications 
    Addenda and Appendices, if any 
 
2. Tender documents for this project are available to pre-selected General Contractors only on …………… 

from the office of Herold Engineering Limited. All enquiries related to drawings and specifications shall be 
directed only to the Engineer’s Project Manager Erich Streit at Herold Engineering Limited, 3701 Shenton 
Road, Nanaimo, B.C., V9T 2H1, tel (250) 751-8558, fax (250) 751-8559, e-mail 
estreit@heroldengineering.com  

 
3. Pre-selected contractors are requested to attend a mandatory Information Site Visit on ……………….. at  

9:30 am at the project location to review all conditions affecting the project. No claim for conditions 
observable at this site tour will be considered after the tenders are submitted. 

 
4. Sealed tenders marked “Wash Bay Expansion, Building 110 – Heavy Duty Shop, Vancouver Island 

University” will be received at the office of: 
    Herold Engineering Limited 
    3701 Shenton Road 
    Nanaimo, B.C., V9T 2H1 
 until 3:00 pm on …………………… and opened to the invited bidders shortly thereafter. 
 
 Use the “Canadian Standard Form of Stipulated Sum Construction Tender CCDC 10 Current Edition”. Fill 

in all blanks, sign where indicated and initial any changes. 
 
5. The work must be insured against all extended risks in the name of the Contractor and Owner and 

Consultant in a form and with a Company acceptable to the Owner and in compliance with these 
documents. 

 
6. A complete list of subtrades shall accompany tenders. The contractor will not be permitted to change the 

named subtrade contractor without written approval by the Engineer. The Engineer reserves the right to 
reject any subtrades as submitted and accept the next lowest subtrade price. 

 
7. The lowest or any tender will not necessarily be accepted. All bidders will be notified within 3 days after 

tender close of the results of this tendering. 
 
8. The contractor will be held to fulfill the contract at the tender price submitted for a period of 30 days after 

tender date. 
 
9. The Contract Form will be a direct Purchase Order issued by the Owner to the successful contractor. 
 
10. The successful contractor agrees to commence the work within 10 (ten) days of notification of award of 

contract. Construction completion time is of essence. The contractor is requested to determine the 
required time to complete the project and include this time in the tender form. He will complete the work 
within the time limit established at tendering. Substantial Completion has to be established no later than 
………………………. The Owner reserves the right to terminate the contract and employ other 
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contractors, after this date, to complete the work and deduct the cost for this work from the balance of the 
contract sum if the contractor does not perform according to contract. 

 
11. The contractor must within 5 (five) days of award of contract provide a construction schedule for 

discussion and approval by the Engineer. 
 
12. Amendments to the Tender will be received up to the closing of tenders provided such amendments are 

in writing or conveyed by facsimile to fax # (250) 751-8559 Attention: Erich Streit, Project Manager, 
Herold Engineering Limited and provided that such amendments indicate only additions or deletions to 
the tender price and changes in dates and names of subtrades. The revised price must not be stated. 

 
13. The tender is to include costs to secure and pay for all permits (except building permit), fees, inspections, 

required by all authorities having jurisdiction. 
 
14. Tenders shall include all specified work including all labour, materials, services, trades, applicable 

Federal Sales and Excise Taxes, Provincial Sales Taxes and all royalties, duties, freight, exchanges and 
overhead and profits. GST is to be shown separately and not included in the tender sum. 

 
15. Builder’s Lien Holdback:   There will be no progressive release of Builder’s Lien holdback funds. 
 
16. Although provision is made in the contract documents for certain unforeseen site conditions, Bidders shall 

make allowance in their bids for such conditions as in the sole opinion of the bidder are warranted. 
 
17. The contractor, before tendering shall request from the Engineer clarification of errors, discrepancies or 

ambiguities in the contract documents. Should any dispute arise concerning the true intent and meaning 
of the drawings or specifications, or should any portion of same be obscure or capable of more than one 
interpretation, the same shall be decided by the Engineer whose decision shall be final. 
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TENDER FORM 

 

Building 110 – Heavy Duty Shop  
Wash Bay Expansion  

 

for 

Vancouver Island University  

Nanaimo Campus 

Note: CCDC 10 Document requires the  
Contractor to obtain and use a CCDC 10 copyright seal. 

Use of this Form without a CCDC 10 copyright seal 
Constitutes and infringement of copyright 
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APPENDIX A 

 
STATUTORY DECLARATION 

CCDC 9A  
 
 
 

Note: CCDC 9A Document requires the 
Contractor to obtain and use a CCDC 9 copyright seal. 

Use of this form without a CCDC 9 copyright seal 
constitutes an infringement of copyright 
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1.1 GENERAL CONDITIONS 
 

.1 The Instruction to Bidders, the Agreement and General Conditions of Contract (and Addenda 
thereto) form an integral part of the contract and must be read in conjunction with the drawings 
and specifications. 

 
1.2 CODES AND STANDARDS   
  

.1 Execute work in accordance with the B.C. Building Code 2006 and its supplements, applicable 
Provincial, Local Acts and Regulations and all codes and standards specified. 

.2 Conform to the latest issue of specified standards, all relevant and applicable codes, ordinances 
and by-laws, as amended and revised on date of receipt of bids including the Workplace 
Hazardous Materials Information Systems (B.C.) Regulations 299/88 and 258/88.  

  
1.3 PERMITS 
  

.1 Make application and pay for all permits, except Building permit, pay all fees and charges, and 
make any deposits which may be required in order to complete the work. 

 
1.4 SAFETY 
  

.1 Observe and enforce all construction safety measures required by WorkSafe BC and municipal 
statues or bylaws. 

.2 In the event of conflict between any provisions of above safety authorities, the most stringent 
provision will apply. 

 
1.5 EXAMINATION OF SITE 
 

.1 The Contractor is deemed to have ascertained all existing conditions reasonably inferable from 
examination of the site and its surroundings and the Contract Documents with respect to surface 
and subsurface conditions, access to the site, disposal of materials and other conditions having 
effect on the execution of the Work and is further deemed to have included in the Contract Price 
all costs occasioned thereby. 

.2 Claims for additional costs will not be entertained with respect to conditions which would 
reasonably have been ascertained by an inspection of the site prior to Bid Closing Date.  

.3 The Contractor shall report to the Consultant any discrepancy, inaccuracy or deviation between 
the information contained in the Contract Documents and actual site conditions. 

 
1.6 ACCESS TO SITE 
  

.1 The Contractor shall maintain adequate traffic control procedures during his operations, including 
delivery and off-loading of materials, on or adjacent to streets, sidewalks, lanes, public rights of 
way, and parking areas available for use by the public. 

.2 During progress of the Work, the Contractor shall maintain adequate means of egress from the 
Project. In the event of fire or other emergency and shall not cause materials to be stored in a 
manner that will impair such means of egress. 

.3 The Contractor shall not diminish, by his operations, adequate means of access to and egress 
from the existing premises of the Owner, and shall provide additional safe means of access and 
egress as may  be required during the performance of the Work 

 
1.7 WORKING LIMITS 
 

.1 Confine all operations within the area of the building and to other areas only as located within the 
area of Construction. 
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1.8 SETTING OUT OF WORK 
 

.1 The Contractor shall, immediately upon entering the project site for the purpose of beginning to 
work, locate all general reference points and take action as is necessary to prevent their 
destruction; lay out work, and be responsible for all lines, elevations and measurements of 
building, utilities, and other work executed under this Contract. 

.2 Exercise proper precautions to verify figures shown on the drawings, before lay out of work, and 
be responsible for any errors resulting from failure to exercise such precautions.  Promptly notify 
Consultant of any discrepancy in accuracy or deviation between the information contained in 
Contract Documents and actual site conditions.  

.3 Mark out locations for all materials and equipment.  Check sizes and provide all inserts, cans, 
bolts, nuts, supports and bases.  Arrange for cutting and patching with the appropriate trades. 

.4 Make any corrections required in order to avoid the work of other trades, and/or as required by 
the Consultant. 

  
1.9 COORDINATION AND COOPERATION 
  

.1 The Contractor is responsible for the co-ordination of all aspects of the Work and the cost of all 
such co-ordination is included in the Contract Price. 

.2 The Contractor shall provide and maintain such construction plant and equipment as is required 
for the proper execution of the work in accordance with the agreed progress schedule. 

.3 The Contractor shall co-ordinate the use of construction plant and equipment including cranes, 
hoists, ladders, scaffolds, etc., with the work of the various trades but the cost of such use by the 
various trades is subject to whatever arrangement exists between the Contractor and the trades.  

  
1.10 DEFINITION OF TRADES 
  

.1 For convenience of reference only, the specifications are separated into Divisions and Sections. 
In the case of a dispute, the Contractor shall decide which sub-contractor supplies and installs 
required materials or equipment.  Extras will not be considered on the grounds of differences in 
interpretation of the Specification as to which sub-contractor does what work. 

 
1.11 MEETINGS 
  

.1 Schedule initial site start-up meeting within five (5) days of contract award and further meetings 
as dictated by work progress. 

 
1.12 CONSTRUCTION SCHEDULE 
  

.1 Provide within 5 working days after contract award, schedule showing anticipated progress 
stages and final completion of work within time period required by Contract Documents. 

 
1.13 WORKSAFE BC 
  

.1 Prior to commencing work and prior to receiving payment for substantial performance of the 
Work, provide evidence of compliance with all requirements of the Province at the place of 
building with respect to WorkSafe BC including payments due thereunder.  

 
1.14 PROTECTION OF WORK AND PROPERTY 
 

.1 Protect adjacent private and public property from damage during the performance of Work. 

.2 Provide adequate protection for finished and partially finished installation and equipment during 
the performance of Work. 
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.3 Observe all laws, rules and regulations in force at the place of building with respect to the safety 
of the operations and protection of the workers. 

.4 The Contractor shall afford protection from his operations to the existing premises on site and 
shall take all precautions necessary to prevent damage or injury to these premises and persons 
occupying or visiting them.  The cost of making good any damage to the existing premises or 
property of the Owner is included in the Contract Price. 

 
1.15 QUALITY OF PRODUCTS 
  

.1 All materials, equipment and articles incorporated in the Work shall be new, not damaged or 
defective, and of the best quality (compatible with specifications) for the purpose intended. 

.2 Should any dispute arise as to the quality of fitness of materials, equipment or articles, the 
decision rests strictly with the Consultant based upon the requirements of the Contract 
Documents. 

 
1.16 MANUFACTURER’S DIRECTION 
  

.1 Unless otherwise indicated in the specifications, install or erect all products in accordance with 
manufacturer’s recommendations.  Obtain written instructions directly from manufacturer, or his 
appointed agent. 

.2 Notify the Consultant in writing, of any conflicts between the specifications and manufacturer’s 
instructions. 

 
1.17 WORKMANSHIP 
  

.1 Workmanship is to be of the best quality, executed by workers experienced and skilled in the 
respective duties for which they are employed. 

.2 The Consultant or its authorized representative shall have the right to reject any item that, in their 
opinion, does not conform to an acceptable standard of quality, quietness of operation, finish, 
appearance and performance; and the Contractor must rectify unacceptable material and/or 
workmanship to the approval of the Consultant. 

  
1.18 CUTTING AND PATCHING 
  

.1 The Contractor shall do all cutting, fitting or patching of their work that may be required to make 
its several parts come together properly and fit it to receive or be received by work of other 
Contractors shown upon or reasonably implied by the Contract documents. 

.2 Make cuts with clean, true smooth edges. Make patches inconspicuous in final assembly. Where 
new work connects with existing and where existing work is altered, cut, patch and make good to 
match existing work. 

.3 The Contractor shall not endanger any existing work by cutting, or otherwise endanger the 
structure and shall not cut or alter the work of any other sub-trade save with the consent of the 
Consultant. 

  
1.19 PROTECTION OF WORK 
  

.1 Adequately protect existing structures and new work in progress.  Any work damaged or defaced 
due to failure in providing such protection is to be removed and replaced, or repaired, as directed 
by the Consultant. 

.2 Adequately protect as required, existing gymnasium and stage flooring to prevent any damage, 
from scaffolding or other work to be performed, on adjacent walls, wall bases or on ceilings 
above. 
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.3 Prevent overloading of any part of the building.  Do not cut, drill or otherwise sleeve any load 
bearing structural member, unless indicated specifically on drawings or in Specifications, without 
written approval of the Consultant. 

.4 The Contractor shall make good, at no expense to the Owner, any damage or disruption caused 
to other property (privately or publicly owned) utilities, etc., due to the work of the construction of 
this Project.  All repair work shall only be performed after consultation with the appropriate parties 
and authorities and to Standards, Codes, etc. of the authorities having jurisdiction. 

 
1.20 EXISTING UTILITES 
  

.1 When breaking into or connecting to existing services or utilities, carry out work at times directed 
by local governing authorities, with a minimum of disturbance to work pedestrian and vehicular 
traffic. 

.2 Protect, relocate or maintain existing active services as required.  When inactive services are 
encountered, cap off in a manner approved by local governing authorities having jurisdiction and 
stake or otherwise record location of capped service.  

 
1.21 CLEAN-UP 
  

.1 Refer to General Conditions of the Contract. 

.2 The Contractor shall be responsible for the removal of waste material and rubbish as it 
accumulates.  The Contractor shall coordinate the work of the various trades in this respect but 
the cost of such removal by the various trades is subject to whatever arrangement exists 
between the Contractor and the trades.  The Contractor shall not permit any waste material or 
rubbish to accumulate beyond a reasonable level and shall therefore undertake removal on a 
regular basis. 

 
1.22 FINAL CLEAN-UP 
  

.1 Remove grease, dust, dirt, stains, labels, fingerprints and other foreign materials from finish 
installation and surfaces. 

.2 Broom clean asphalt and concrete paved surfaces within area affected by construction. 
 

1.23 METRIC MEASUREMENT AND COORDINATION 
  

.1 This project has been designed using metric dimensions.  All linear dimensions have been 
expressed in millimeters in whole numbers (without decimal parts).  The unit symbol “mm” for 
millimeters has been deleted from the dimensioning on the drawings. 

.2 The Contractor shall ensure that all persons working on the project know that metric system of 
measurement is being used and that they are using metric references and graduated tapes, 
rules, thermometers, etc. 

 
1.24 HOURS OF WORK 
 

.1 Hours of work for the project will be during daytime hours from 7:00 a.m. to 5:00 p.m. Monday to 
Friday.  Work times other then those noted above or weekend hours as and if approved in 
advance by the Owner. 

 
1.31 WORK SITE CLEANLINESS 
 

.1 Since the project site may have on-going activities during summer school hours, the work site 
must be kept clean, safe and secure during these hours. 
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1.1 GENERAL 
 
 .1 Furnish, install and maintain temporary facilities required for construction of the Work, remove 

upon completion. 
.2 Contractor and Sub-contractors shall provide Construction Facilities and Temporary 

Accommodation as are required by themselves. 
 
1.2 REQUIREMENTS OF REGULATORY AGENCIES 
 

.1 Be solely responsible for all safety measures in connection with construction means, methods, 
techniques, sequences and procedures. 

.2 Observe construction safety measures of B.C. Building Code, Provincial Government, WorkSafe 
BC, Municipal, Regional District and School District authorities, provided that in any case of 
conflict the more stringent requirements shall apply. 

 
1.3 FIRST AID FACILITIES 
 
 .1 First Aid: 

a. Provide first aid facilities to satisfy the requirements of WorkSafe BC, Health and Sanitary 
Inspector and comply with all applicable building and sanitation order, Laws and Codes. 

b. Arrange for the provision of an accident prevention program to the requirements of the 
WorkSafe BC and appoint a full time site staff member as Safety Officer. 

 
1.4 UTILITES 
 
 .1 Sanitary Facilities:   Owner’s sanitary facilities can be used by work force. Maintain facilities in 

clean condition. 
.2 Water Supply:   Owner’s water supply can be used. Coordinate with Owner’s representative for 

connection points. 
.3 Power Supply:   Power required during construction period for the operation of power tools can 

be supplied by the Owner. Coordinate with the Owner’s representative for connection points. 
 
1.5 BARRIERS 
 

.1 Limit construction to area indicated on drawings.  
 
.2 Hoarding and dust protection: 

a. Install full room height dust barrier of 6 mil poly fastened to temporary framing or furring at 
construction limit indicated on drawings 

b. Provide and maintain protected access to exits or entries to the building where required for 
continued and safe use of facility by the Owner. 

 
1.6 SCAFFOLDING 
 
 .1 Construct and maintain scaffolding in rigid, secure and safe manner.  
 .2 Erect scaffolding independent of walls. Remove promptly when no longer required. Refer to  
  Section 01545 – Safety Requirements. 
 
1.7 PROTECTION OF WORK AND PROPERTY 
 

.1 Fire Protection: 
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a. Provide and maintain adequate temporary fire protection equipment during performance of 
Work, as required by insurance companies having jurisdiction and governing codes, 
regulations and bylaws. 

 
.2 Protection of Building Finishes and Equipment: 

a. Provide adequate protection for existing building and equipment during the performance 
of Work.  Provide necessary screens, covers, hoardings, etc. as may be required.  Be 
responsible for all damages due to improper or lack of protection. 

 
1.8 SECURITY 
 

.1 Be responsible for security as required, and related to construction progress. 

.2 Neither the Owner or the Consultant will be responsible for any loss or damage to materials, 
property or equipment of the Contractor, Subcontractors or Sub-subcontractors. 
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1.1  CONSTRUCTION SAFETY MEASURES 

 
.1 Observe construction safety measures of British Columbia Building Code 2006, Part 8, Provincial 
 Government, WorkSafe BC, Municipal, Regional District or School District authority, provided that in 
 any case of conflict or discrepancy the more stringent requirements shall apply. 

 
1.3 OVERLOADING 
 

.1 Ensure no part of Work is subjected to loading that will endanger its safety or will cause permanent 
deformation. 

 
1.4 FALSEWORK 
 

.1 Design and construct falsework in accordance with CSA S269.1. 
 
1.5 SCAFFOLDING 
 

.1 Design and construct scaffolding in accordance with CSA S269.2. 
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1.1 GENERAL 
 

.1 Use new material and equipment unless otherwise specified. 

.2 Use products of one manufacturer for material and equipment of same type or classification  
  unless otherwise specified. 

.3 Schedule the purchase and delivery of all materials and components to meet the needs of the 
construction schedule.  Failure to obtain materials and/or components at such time as to meet 
the construction schedule will not be accepted as a basis for substitutions, or an extension of the 
Contract Time. 

.4 Approved manufacturers and/or materials as noted are approved only insofar as they shall 
conform to the drawings and specifications of Canadian Standards Association, Canadian 
General Standards Board, National Building Code, American Society for Testing Materials, Trade 
Association Specifications, and governmental authorities having jurisdiction over the project.  

.5 Comply with manufacturer’s latest printed instructions for materials and installation methods. 

.6 When material or equipment is specified by standard or performance specifications, upon request 
of Engineer obtain from manufacturer an independent testing laboratory report stating that 
material or equipment meets or exceeds specified requirements. 

 
1.2 DELIVERY, STORAGE AND HANDLING 
 

.1 Transport and handle Products in accordance with the manufacturer’s instructions. 

.2 Promptly inspect shipments to assure that Products comply with requirements, quantities are 
correct and Products are undamaged. 

.3 Store, handle and protect Products in accordance with manufacturer’s instructions, so as to 
prevent damage and deterioration, with seals and labels intact and legible.  Store sensitive 
Products (including cementitious products) in weather-tight, climate controlled enclosures. 

.4 Store sheet materials, lumber and metals on flat solid supports and clear of the ground.  Slope 
exposed metal materials to shed moisture. 

.5 Provide off-site storage and protection when site does not permit on-site storage or protection. 

.6 Remove and replace damaged products at own expense, and to the approval of the Consultant. 

.7 Touch-up damaged factory finished surfaces to Consultants satisfaction, use primer or enamel to 
match original. 

 
1.3 FASTENINGS 
 
 .1 Provide metal fastenings and accessories in same texture, colour and finish as base metal in 

 which they occur. Use non-corrosive fasteners, anchors and spacers for securing exterior work. 
 Prevent electrolytic action between dissimilar metals. 

 .2 Use fastening of standard commercial sizes and patterns with material and finish suitable for  
  service. 
 .3 Bolts may not project more than one diameter beyond nuts. 
 .4 Conceal fasteners where indicated, space evenly and lay out neatly. 
 .5 Fastenings which cause spalling or cracking are not acceptable. Obtain Engineers approval  
  before using explosive actuated fastening devices. If approved comply with CSA Z166-1975. 
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1.1 RELATED REQUIREMENTS 
 

.1 Section 01001 - General Requirements 

.2 Section 01720 - Project Record Documents 
 
1.2 GENERAL 
 

.1 Comply with General Requirements, specifications and drawings for administrative procedures in 
closing out the Work. 

 
1.3 SUBSTANTIAL PERFORMANCE 
 

.1 When Contractor considers the Work has been substantially performed, he shall submit to 
Consultant: 
a. A written notice that the Work has been substantially performed. 
b. A list of items to be completed or corrected. 

.2 When Consultant concurs that the Work has been Substantially Performed, he will: 
a. Conduct and inspection and prepare a Certificate of Substantial Performance, 

accompanied by the List of Items to be completed or corrected. 
.3 Within one week of Certificate of Substantial Performance, the Contractor shall submit the 

following: 
a. Project Record Documents (as described in Section 01720). 

 
1.4 REINSPECTION FEES 
 

.1 Should Consultant have to perform re-inspection(s) due to failure of the Work to comply with the 
claims of completion as made by the Contractor: 
a. Owner will compensate Consultant for such additional services. 
b. Owner will deduct the amount of such compensation from the final payment to the 

Contractor. 
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1.1 GENERAL 
 

.1 Conduct cleaning and disposal operations to comply with local ordinances and anti-pollution 
laws. 

.2 Provide adequate ventilation during use of volatile or noxious substances. Use of building  
   ventilation system is not permitted for this purpose. 
 
1.2 MATERIALS 
 

.1 Use only cleaning materials recommended by manufacturer of surface to be cleaned and as 
recommended by cleaning material manufacturer. 

 
1.3 CLEANING DURING CONSTRUCTION 
 

.1 Provide on-site metal dump containers for collection of waste materials and debris. Dispose of 
waste materials and debris off site. 

 
1.4 FINAL CLEANING 
 

.1 Remove grease, dust, stains, labels, finger prints and other foreign materials from finished 
surfaces, including glass and other polished surfaces. 

.2 Clean lighting reflectors, lenses and other lighting surfaces. 

.3 Broom clean and wet wipe concrete floor 

.4 Remove debris and surplus materials off site 
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1.1 RELATED REQUIREMENTS 
 

1. Section 01700 - Contract Close-Out 
 
1.2 GENERAL 
 

.1 Maintain at the site for the Owner one record copy of: 
a. Drawings and specifications 
b. Addenda, change orders and other modifications to the Contract 
c. Consultant’s Field Orders or written instructions 
d. Reviewed Shop Drawings, Product Data and Samples  
e. Field test records. 

 
.2 Refer to Supplementary Conditions re:  holdback until complete compliance with the 

performance of the Work of this Section. 
 
1.3 MAINTENANCE OF DOCUMENTS AND SAMPLES 
 

1. Maintain documents in a clean, dry, legible condition and in good order.  Do not use record 
documents for construction purposes. 

 
1.4 MARKING DEVICES 
 

.1 Marking pens with felt tip for recording information in red colour. 
 

1.5 RECORDING 
 

1. Label each document “PROJECT RECORD” in neat large printed letters. 
2. Record information concurrently with construction progress. 
3. Drawings:  Legibly mark to record actual construction: 

a. Depth of various elements of foundation in relation to finish first floor datum. 
b. Horizontal and vertical locations of underground utilities and appurtenances, referenced 

to permanent surface improvements. 
c. Field changes of dimension and detail. 
d. Changes made by Field Order or by Change Order. 
e. Details not on original Contract Drawings. 

4. Specifications and Addenda:  Legibly mark each Section to record: 
a. Changes made by Field Order or by Change Order.  

 
1.6 SUBMITTAL 
 

.1 Within one (1) week of Certificate of Substantial Performance deliver, to the Consultant, the 
original marked-up Record Documents 
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GENERAL CONDITIONS 
 
 
1. With each and every application for payment subsequent to the first, a Statutory   
 Declaration on Form CCDC 9A shall be completed and sworn before a Notary    
 Public or a Commissioner for Oaths for the Province of British Columbia. 
 
2. There will be no progressive Substantial Performance of portions of the Work. 
 
3. There will be no progressive release of holdback funds. 




