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Honorary Certificates, Diplomas, & Degrees
NOMINATION PACKAGE

About this Package

This package is for those who intend to nominate a candidate for a Vancouver Island University Honorary Certificate, Diploma, and Degree.  In addition to this sheet the package includes:

· Criteria & Procedures for Awarding Honorary Certificates, Diplomas, & Degrees
· Nomination Form

· Statement of Endorsement

· Candidate Background Information (2 pages)

Submission deadline is six (6) months prior to the occasion at which the credential will be awarded.  Honorary certificates and diplomas will be awarded at the appropriate program graduation ceremony; honorary degrees will be awarded at a Convocation ceremony to be granted during the upcoming year.
For further information, please contact:

Diny van Beers


University Secretary / Senior Policy Advisor

Vancouver Island University

900 Fifth Street


Nanaimo, BC  V9R 5S5

Tel:  (250) 740-6564
Fax: (250) 740-6555
Email:  Diny.vanbeers@viu.ca
CRITERIA FOR THE SELECTION OF HONORARY CERTIFICATES, DIPLOMAS AND DEGREES:
The awarding of honorary certificates, diplomas, and degrees other than doctorates is intended to recognize a standard of excellence and service.  Candidates should exhibit one or more of the following qualities:

· Noteworthy community service and citizenship 

· Excellence in one or more fields of endeavor 

· Recognition and service to Vancouver Island University 

PROCEDURES

1. Vancouver Island University will award only such honorary certificates, diplomas, and degrees for which matching regular certificates, diplomas, and degrees have been approved.  Honorary certificates and diplomas will be awarded at the appropriate program graduation ceremony; honorary degrees will be awarded at a Convocation ceremony. 

2. Nominations must be received at least six (6) months prior to the occasion at which the credential will be awarded. 

3. All nominations must be made in writing, signed by a nominator from the Vancouver Island University community and two additional individuals supporting the nomination, and be submitted to the Nominations Committee of Senate.
4. Nomination packages may be requested from the President’s office or downloaded from the Honorary Credentials website: http://www,viu,ca/honorarycredentials/index.asp and will include the list of criteria for the awarding of the honorary credential and a cover form to be filled in by the nominator.  Note that this nomination is in confidence and the nominee should not be informed of his/her nomination.  This cover form will ask for the following information: 
1. full name of nominee 

2. current address and telephone number of nominee 

3. identification of the award being proposed 

4. statement of reasons why candidate should be awarded an honorary credential. This should not exceed three pages. 

5. signatures, addresses and telephone numbers of the nominator and two additional individuals supporting the nomination 

5. Persons who have been Vancouver Island University employees will be eligible for consideration five (5) years after the completion of their last regular appointment. Normally, persons holding political office or a current appointment at Vancouver Island University are not eligible for consideration for honorary credentials. 

6. The President will acknowledge the receipt of all nominations.  In the letter of acknowledgement, the President will indicate that a decision will be made within six (6) months, and that only candidates accepted for recognition will be contacted. Any additional information required on a candidate may be requested of the nominator by the Nominations Committee or Senate. 

7. Before forwarding its recommendations, if applicable, the Nominations Committee may consult departments, in confidence, for input relating to any nomination and arising from the expertise of faculty in those departments. 

8. Any member of the Nominations Committee or of Senate or the Board who has an interest in a particular nomination must declare that interest to the Committee of Senate before deliberations commence. 

9. Together with its recommendation, the Nominations Committee will report to Senate on the numbers of nominations received. 

10. All recommendations of the Nominations Committee to Senate will include: 

1. the current name and address of each candidate 

2. complete biographical information for each candidate 

3. the name of the specific honorary certificate, diploma, or degree for which the candidate is recommended (candidates will be awarded the most appropriate credential in light of their specific achievement) 

4. the reasons for awarding the honorary credential and a summary description of the supporting evidence for each candidate 

5. at Senate’s request, supplementary materials in support of a candidate’s nomination 

11. Senate will forward its recommendations to the President and to the Board. All such recommendations must be supported by two-thirds of the voting Senate members present.  All recommendations to the President and the Board will be in writing and will include the same materials as listed under Section 2.10. 

12. All meetings of the Nominations Committee, Senate, and the Board that deal with nominations for honorary credentials will be held in camera, and all personal information will remain confidential.  According to the Freedom of Information/Protection of Privacy Act, nominees who are rejected are entitled to access to portions of the minutes of such in-camera meetings relevant to their case. 

13. The President’s Office shall liaise with the Office of the Registrar to determine the best available ceremony at which to present the award. 

14. Successful candidates will be informed in writing by the President within one week of Board approval.  All subsequent communication with nominators, successful and unsuccessful, will be undertaken by the President’s Office.

15. Once the successful candidate(s) has (have) accepted the invitation, the President will make a formal announcement confirming the candidate(s) and the ceremony at which the honorary credential(s) is (are) to be awarded.

16. Where possible, a successful candidate for an honorary certificate, diploma, or degree should attend the ceremony at which the honorary award is to be awarded. If having accepted the invitation the candidate becomes incapacitated or dies, the Senate will decide whether to award the degree in absentia or posthumously. 

[image: image2.jpg]W‘
VANCOUVER ISLAND
UNIVERSITY




Nomination Form

(All nominations must be signed by the Nominator

 and two additional individuals)
We the undersigned nominate this candidate for a Vancouver Island University Honorary Certificate, Diploma, or Degree
	Nominee

	Name:
	     


	Address:
	     


	Phone Number:
	     


	Nominator

	Name:
	     


	Address:
	     


	Phone Number:
	     

	Signature:
	


	Supporter No. 1

	Name:
	     


	Address:
	     


	Phone Number:
	     

	Signature:
	


	Supporter No. 2

	Name:
	     


	Address:
	     


	Phone Number:
	     

	Signature:
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Statement of Endorsement

(Should not exceed three pages, excluding attachments)
The Statement of Endorsement is for a joint statement from the Nominator and two nomination supporters, stating reasons why the candidate should be awarded an Honorary Certificate, Diploma, or Degree.  
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Honorary Certificates, Diplomas, or Degrees
Candidate Background Information 

(Where space provided is insufficient, please elaborate on a separate sheet)

	Name:


	     

	Mailing Address:
	     

	Phone Number:


	     

	Education:
	Institution:
	Credential/Degrees:

	
	     

	     

	
	     

	     

	Present Position:


	     

	Positions Held:

(Professional, Academic, Volunteer, etc.)
	     


	
	     


	
	     


	
	     


	Memberships & Affiliations:
	     


	
	     


	
	     


	
	     



Candidate Background Information
Page 2 of 2

	Previous Awards or Recognition:
	     


	
	     


	
	     


	
	     


	Publications:
	     


	
	     


	
	     


	
	     


	Provincial, National or International Activities:
	     


	
	     


	
	     


	
	     


	Service to Community or Region:
	     


	
	     


	
	     


	Other Notable Achievements:
	     


	
	     


	
	     


	
	     


	Public News Release:
	Please provide a paragraph of 150 words or less for use in public news releases.

     



Package Revised February 2009

