Faculty and Staff Travel and Study Abroad Grant Description and Application
Purpose

The Faculty and Staff Travel and Study Abroad Grant program is designed to assist VIU faculty and staff to explore or develop international teaching and learning opportunities at VIU, particularly when the activity will directly benefit the VIU community. 

Program Goals

The goals of the International Travel and Study Abroad Grants Program are to help you (faculty, staff and instructors) to participate in activities so that you can:

· Contribute to the internationalization efforts at VIU. 

· Link an international experience with the tasks assigned with your position.  
· Develop a better understanding of one of the cultural groups with whom you interact in your classroom or area. 
· Contribute an international perspective to the wider campus community.
· Enhance your position and your international understanding for the benefit of the university community.

· Enhance international understanding amongst students, staff, faculty and instructors. 
· Build on or enhance the current or planned internationalization, teaching and learning in your faculty or area. 

Funding can be used to: 

1. Do research and preparatory activities to design a field school. 

2. Develop new partnerships that will lead to the development of a field school, exchange or other possibility for student education abroad. 

3. Evaluate or monitor existing partnerships, such as to monitor exchange partnerships where VIU has not evaluated that partner in the past. 

4. Participate in a field school as an administrative leader or to gain the necessary experience to lead one in the future (applications will not be considered from faculty/staff whose attendance in a field school is a required feature of the program – these costs must be built into the field school budget). 

5. Participate in a teaching exchange or short-term visit for professional development between colleagues in the same job from an overseas institution.  This will need to be mutually supported with the exchange partner.  

6. Participate in international conferences where the intent/content of the conference will focus on international perspectives. Preference will be given to those presenting at conferences that have specific application to VIU’s internationalization initiatives.

7. Provide needed expertise to enhance the success of one of VIU’s existing international development or capacity building projects. 

Application Deadlines 

4 pm on October 31 and February 28 each year.

Application Process

Please complete an application form. Due to the volume of applications, please respect the word count maximums and do not attach any supporting documents. 
Submit your application form in hard copy, with the Dean’s signature and comments, to Maxine Stewart, Faculty of International Education before the deadline.  Please follow up with an electronic copy of your application. 
Program Budget

The travel grants program will allocate up to $10,000 in February and $10,000 in October each year. 
Grant Amounts
Grants are a maximum of $2,500 per proposal. Please do not apply for more than this amount. 
Eligible Applicants

Applicants must be regular employees of VIU, with a CUPE, VIUFA, BCGEU or ADMIN affiliation. Employees must have a .5FTE appointment at minimum. At this time we do not accept applications from temporary, casual, adjunct, retired or associate employees. 

Applicants who have received a grant under this program in the past will be given a lower priority for funding. 
Selection Process

All applications received before the deadline will be reviewed by a committee chaired by the Dean, International Education, and made up of Administrative, VIUFA, BCGEU and CUPE representatives.

Proposals will be reviewed and prioritized based on fit with the program goals. 

Application - Faculty and Staff Travel and Study Abroad Grant

Name: Click here to enter text.    Faculty or Area: Click here to enter text.
Employment Affiliation and Tenure: 

 FORMCHECKBOX 
 CUPE     FORMCHECKBOX 
 BCGEU    FORMCHECKBOX 
  ADMIN      FORMCHECKBOX 
  VIUFA      

 FORMCHECKBOX 
  I am a regular employee of VIU (not term, temporary or casual) with at least a .5 FTE appointment.

Previous Funding 

 FORMCHECKBOX 
  I have received a Faculty and Staff Travel and Study Abroad Grant in the past.  FORMCHECKBOX 
 I used the grant. Year: Click here to enter text.    Purpose:  Click here to enter text.
Proposed Activities
Summarize what you plan to do and how it relates to the program goals. This short summary will go onto the website if you are a successful applicant. (25 word maximum):  Click here to enter text.
Describe what want to do – when, where, and what? (200 word maximum) Click here to enter text.
Describe the planning, relationship-building or research you have done to prepare for your proposed activity (200 words maximum) Include any involvement with VIU’s on campus International Education activities. Click here to enter text.
Describe how your proposed activities will support internationalization at VIU (200 words maximum)   Click here to enter text.
Describe how your activities will contribute to the work of your department or area? (200 words maximum)  Click here to enter text. 

Budget (max $2500 request from this program)
	Item 
	Amount 
	Explanation 

	Airfare 
	Click here to enter text.  
	Click here to enter text.

	Other Travel 
	Click here to enter text.
	Click here to enter text.

	Per diems/meals:  
	Click here to enter text.
	Click here to enter text.

	Accommodation:
	Click here to enter text.
	Click here to enter text.

	Other (describe):  
	Click here to enter text.
	Click here to enter text.

	Total cost of the planned activities:
	Click here to enter text.
	Click here to enter text.

	Amount, if any, of own funds or Pro D funds you will use
	Click here to enter text.
	Click here to enter text.

	Funds from other VIU sources such as Travel and Scholarly Activity or Research Funds. 
	Click here to enter text.
	Click here to enter text.

	Other Funds
	Click here to enter text.
	Click here to enter text.

	Amount requested from this program.
	Click here to enter text.
	Click here to enter text.


Commitment:

 FORMCHECKBOX 
 I will use any funds provided by this program only for the activities described above. 

 FORMCHECKBOX 
  I agree to e-mail a report of my activities to the Faculty of International Education within 3 months of completion. The report will describe the activities and evaluate the contribution to the travel grant program goals.  I understand that my report will be uploaded to the web for public perusal. 

 FORMCHECKBOX 
 I agree to share my experiences and learning with the VIU community during an activity organized by the Faculty of International Education, most likely during International Education Week in November or International Development Week in February. 

Applicant’s Signature:_________________________________Date:_____________________________

Dean or Director’s Approval:

 FORMCHECKBOX 
 I have reviewed this proposal and support it. 

Comments: __________________________________________________________________________

Siignature:___________________________________________Date:____________________________

