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Sole, Single/Select Source Justification 
The Purchasing Department endeavours to competitively solicit tenders for supplies, equipment and/or services in excess of $15,000 CAD. 

A competition may be waived and award directed to a particular supplier in the following circumstances:  

• Sole Source: Only one supplier is capable of meeting end user requirements and specifications; no other supplier or distributor in the market. 

• Single / Select Source:  More than one supplier or distributor for a product exists in the

market, however only one of those suppliers or distributors is able to meet specific

requirements.
All requests are subject to review and approval by the Purchasing Department; requests that are not approved will be competitively tendered. 

	Requisition: 
	#
	 

	Purchase Amount: 
	$ 
	 

	Supplies, Equipment or Service Description: 

	 

	 


I am submitting a Purchase Requisition for the above-mentioned product or service.  I understand and accept that current procedure at Vancouver Island University is to obtain competitive tenders on purchase transactions that exceed $15,000.00 CAD. 

I am requesting an exception to the competitive tendering process as only one supplier is able to meet the requirements of this procurement for one or more of the conditions noted on page 2. 

I have attached the required back-up documentation in support of the selected condition(s), acknowledge that the order has NOT been placed with the supplier, and accept that this request is subject to review and approval by Purchasing. 

	Signed: 
	________________________________ 
	Date: 
	______________________________ 

	 

	Print Name & Tile: 
	________________________________________ 


Exceptions – Circumstances: (complete A. and B. below) 

A. Conditions: 

· No alternative or substitute product or service exists that meets the specific or unique technical or research requirements of this procurement.
· To ensure compatibility with existing products, to recognize exclusive rights, such as exclusive licenses, copyright and patent rights, or to maintain specialized products that must be maintained by the manufacturer or its representative.
· Procurement of goods or services the supply of which is controlled by a supplier that is a statutory monopoly.

· For the purpose of goods on a commodity market.
· Work to be performed on or about a leased building or portions thereof that may be performed only by the lessor.

· Work to be performed on property by a contractor according to provisions of a warranty or guarantee held in respect of the property or the original work.
· Contract to be awarded to the winner of a design contest.
· Procurement of a prototype of a first good or service to be developed in the course of and for a particular contract for research, experiment, study or original development, but not for any subsequent purchases.
· Purchase of goods under exceptionally advantageous circumstances such as bankruptcy or receivership, but not for routine purchases.
· Procurement of original works of art.
· Procurement of subscriptions to newspapers, magazines or other periodicals.
· Procurement of real property.
· An emergency situation exists (“emergency” is defined as a situation where a procurement is urgently required to prevent danger to life or property, suspension of an essential service or serious delay injurious to the University).
· Subject matter of the procurement is of a confidential or privileged nature and its disclosure through a competitive tender process could compromise security, cause economic disruption or otherwise be contrary to public interest.
· Other reasons not provided for in the above but detailed below and/or in attachment.
B. Provide a detailed explanation and/or attach any relevant further information to assist Purchasing in assessing your request. 
	 

	 

	 

	 

	 


