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Welcome to  the Department of
Recreation and Tourism Management!!

Y Department of ,

\ecreatzon &‘ lourism
| Lanagement

Vancouver Island University

This orientation manual is intended to provide you with an introduction to the Department of Recreation
and Tourism Management, its faculty, your program of study a nd other important information to help

you succeed while at Vancouver Island University . We encourage you to read the manual completely and
refer to it often as you plan your academic program. When in doubt, please refer to this guide first, and if
it does not answer your questions, contact Shelley-Anne Gajda at (250) 7466396,in order for her to set up
an appointment for you with the advisor for your program. Updates to this manual are available at
Website: http://www. VIU.calrectour/index.asp



mailto:s-a.gajda@viu.ca
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The Department of Recreation and Tourism
Management

Department Mission

The Department of Recreation and Tourism Managensecncerned with the ways in whi¢ourism and

recreation experiences are understood and enhanced through the effective use of leisure. We see leisure as a me
sustaining healthy individuals, healthy communities and healthy environments. Therefore we are concerned with
how individuals, groups, and societies plan, organize, manage, and utilize opportunities and resources for leisure.
Through an atmosphere of excellence in learning and teaching, the Department contributes to student success, th
advancement of tourism and recreatexperiences, and the advancement of individual and community life.

Department Goals

1. To provide a diverse social, cultural and intellectual environment by attracting students from
widely varied cultural, ethnic, geographic and demographic backgrounds

2. To offer a professional, academic program of sufficient depth, breadth, and rigor as to enable
students to:

U identify and solve critical problems
U enhance curiosity and engender a desire for lifelong learning
Ui become creative, innovative, critical and independ ent thinkers and communicators

U develop an understanding of the relevance and applicability of acquired knowledge

3. To offer diversity in the delivery of the educational experience through:
U non- traditional delivery methods
U provision of laddering and transf er opportunities

U provision of applied experiential learning through classroom projects and work -term
experiences

4. To ensure excellence in professional and academic programs through the support, encouragement
and integration of the professional field.

U learning outcomes reflect documented industry needs, standards and competencies



It is recommended that you read through the entire handbook to assist in your successful
completion of your studies ; however, ensure you read the following and refer to the link o r
website for detailed information:

Registration

Having an academic plan is very beneficial and crucial in ensuring you have all the required

courses to graduate from your program. Review the degreematrix and FILL OUTthe 6 r ecor d
degreef o r.nYo6u can also go into your student record and run GPS to see what is need to
complete your degree. If you need assistance, please meet with theUpper Level Advisor .

Bursaries and Scholarships

Every year bursaries and scholarships are offered to students in the area of Recreation and
Tourism. Take the time to go to the Financial Aid office and see what is available, and if you
qualify. In addition our department, with the help of one of past students Charlie Li, has
gathered information on possible scholarships and bursaries and this information will be posted
on our website for your review.

Exit Requirements

You are required to complete 4 exit requirements within the timeframe that you are in your
degree program. It is highly recommended that you complete an exit requirement from each
category. The categories are Leadership, Professional Deviepment and Technical training.

Department Communication and Announcements

The Department regularly communicates with students via email announcements. Ensure
Shelley-Anne Gajda has your current email address sothat you receive these important
announcements. If you are not receiving emails from your instructor and/or the Department
through Shelley-Anne, then check your junk mail. Sometimes email accounts do not recognize
the new email addressesuntil you input them into your contact list.

Plagerism ., Cheating and general Student Code of Conduct

Faculty of Management takes this very seriously and each year faculty are faced with students
who have plagerised or cheated in their work . Penalties are serious and can affect your ability to
graduate. Ensure you read this section.

Grades

Degree students must maintain a C+ average in each academic year to graduate from thedegree.
The reason is that you need a C+ average to enter a cqeerative education placement or
internship . All VIU students (this means everyone) must maintain a C average in an academic
year, or they will risk being put on academic probation.



mailto:sharon.kelly@viu.ca
http://www.mala.ca/calendar/GeneralInformation/FinancialAid/awards.asp
mailto:s-a.gajda@viu.ca
http://www.viu.ca/advising/academicsuccess/index.asp

Cooperative Education

Degree students must successfully complete either a coop placementor internship to graduate.
Start thinking about what type of position you want now. Use your exit requirements to help
you pursue your dream job.

Portfolios

Portfolios are a professional development profile of all your endeavors including academic, volunteer,
employment, and personal interests. This profile provides potential employers with a glimpse of who you
are. This profile gives the employer a chance to review items in more depth aside from the resume. Most
students bring it to an interview and introduce it as they see fit. At the end of the spring semester fourth
year students showcase their portfolios to all students in the progr am. Keep records of all your
professional development activities, volunteer work, certificates, letters of references and
recommendations, awards, photographs of activities that you have been involved with, and your best
academic papers with instructor fe edback.

Graduation

To graduate from your degree program, you must apply to do so by October 2 for convocation in

January, 2010and by February 5 for convocation on June 1 Please note that you should review

your record of degree form and student record NOW, to ensure you have the courses you need to

graduate

V Students must submit the compl et e-dnné(Bldgo25GRmo f E x

354) with proofthat you have completed 4 Exit Requirements and have attended at least one orientation
within your two year program yeaithis should be submitted no later than the last day of exams in the
spring semester

Note: Students do not automatically receive adegree. You must apply for
your degree and for you to attend convocation .
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PROGRAM OUTLINES AND DESCRIPTIONS

The Event Management Online Certificate Program

This online certificate is delivered through the Centre for Continuing Studies and offered in collaboration
with the department . The purpose of the Event Management Online Certificate Program is to provide
training in the skills and knowledge needed to be successful in entry -level and intermediate -level
positions in public or private recreation and tourism agencies. The focus of the program is on skills
required specifically for work in the event management industry. The program will provide a training
option for those interested in becoming qualified to work in this particular sector of the recreation and
tourism fields, and provides the opportunity for further studies in tourism management. The program
emphasizes theory and practical skill development, with a combination of co urse hours devoted to
practical work (lab/field trips).

Courses

CONYV 101: Introduction to Tourism

CONYV 102: Introduction to Special Events Management
CONYV 103: Celebrating Community and Culture

CONYV 104: Event Volunteer Management **

CONYV 105: Event Law and Risk Management

CONYV 106: Event Marketing

The Event Management Certificate is an online program and students who have
successfully completed either a Recreation and Sport Management diploma or
the Tourism Studies diploma are eligib le to apply for this certificate as long as
they have taken either TRMT 450 or CONV 104.

&
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Tourism Management Degree

Program Matrix

Third Year

Course number

O 0O O O O

TRMT 311
TRMT 324
TRMT 353
TRMT 351
TRMT 357

Two (2) General
Electives

One Upper Level

VIU course

- 2009/20 10

Course title

A
A
A
A

Credits

Consumer Behaviour in Recredion and Tourism

Financial Management in Recreation and Tourism

Statistical Methods in Recreation and Tourism

Advanced Research Methods

3
3
Community Development in Recreation and Tourism 3
3
3
6

Students choose two (2) electives outside the Department

A Students choose one upper level course 3
Note Upper level is a 3" or 4" year level course

A Choose two (2)

electives:

out of the following program

Semester

FALL

SPRING
FALL

SPRING
FALL
FALL/SPRING

FALL/SPRING

Electives offered for the 2009-10 academic year are as follows: Note: these electives will change from year to year

due to instructor availability.

¢

O 0 0 0

TRMT 395 A Ethics in sport, Recreation and Tourism 3
TRMT450 A Volunteer Management 3
TRMT 349 A Promotions Management in Recreation and Tourism 3
TRMT 368 A International Marketing 3
TRMT 397 A Programming & Services for Youth 3
TRMT309A A A0 is a Cooper atpil ae efidind at: 9
orB an internship

30

FALL
FALL
SPRING
SPRING
SPRING

Summer

10 courses x 3 credits each 30 academic+ 9 Co-operative Education Work Placement



Tourism Management Degree  continuedé. .

Program Matrix - 2009/20 10

FOURTH YEAR

Course number Course title Credits Semester

C TRMT 421 1 Entrepreneurship in Recreation and Tourism 3 FALL

C TRMT 462 1 Strategic Innovation in Leadership 3 SPRING

C TRMT 470 1 Policy and Planning in Recreation and Tourism 3 FALL

C TRMT 490 1 Graduating Seminar in Recreation and Tourism 3 SPRING
Three (3) 9 Students choose three (3) courses outside the department 9 FALL/SPRING
approved general (3 credits each)

electives

Choose 3 from the following program electives

Electives offered for the 2009-10 academic year are as follows: Note: these electives will change from year to year
aue to instructor availability.

C TRMT 395 A Ethics in sport, Recreation and Tourism 3 FALL
C TRMT 450 A Volunteer Management 3 FALL
C TRMT349 A Promotions Management in Recreation and Tourism 3 SPRING
C TRMT 368 A Internatio nal Marketing 3 SPRING
C TRMT 39 A Programming & Services for Youth 3 SPRING
C INTD 494 A Integrated Seminar in Natural and 3 SPRING

Cultural Resource Management (only a few seats available)



Record of Degree Completion F orm

Bachelor of Tourism Management, Major in
Recreation Degree

Vancouver Island University

YEAR 3 CORE COURSE REQUIREMENTS

MU -C# PL AGJ]| Instit. Tr. Cour| CR | Grade Date (Student Number)

TRMT 311

TRMT 324 (Name in Full)

TRMT 351

TRMT 353 Use this section only if you transferred from

Wlw | lw|lw|w

TRMT 357 another Post-Secondary Institution

Name of Institution:

Block Transfer Accepted Yes No

Total Credits from Core Courses 15 If no Block transfer is acceptedeg@se

Year 3 Specialization & Electives dany 2 of the courses listed below (total of 6 credits). Enter accepted courses.
See Department for current course offerings

P L Ad| Instit. Tr. Courset#s CR | Grade Date | Diploma in:

TRMT 349 Year Graduated:

TRMT 359 Admission Status:

TRMT 368

TRMT 390

TRMT 391

TRMT 392

TRMT 393

TRMT 394

TRMT 395

TRMT 396

TRMT 397

TRMT 430

TRMT 441

TRMT 444

TRMT 450

TRMT 475

Approved Elective

Approved Elective

Upper Level Elective

TOTAL Elective Credits

©|alwwwwwwwwwwwwwwwwwww

TRMT 309A or B Internship/
Co-op

TOTAL CREDITS FOR YEAR 3 39
(30 academic, 9 work term) Signature of Chair:




CO-OPERATIVE EDUCATION AND INTERNSHIP

Third year students are required to complete either one Coop placement or Internship. Excelling in Co-
operative Education placements is just as vital as excelling in coursework, and students are required to
plan and participate in Co-operative Education throughout the academic year.

Students must meet eligibility requirements before they are approved to do a
Co-operative Education or Internship Placement!

How are Co-operative Education and Internship Eligibility Determined?

’] Eligibility is based on satisfactory completion of all the following criteria. Failing to
meet any one of the following criteria means you will not be approved to complete a
Co-operative education or internship placement.

A Third Yearda 4.0(C+) point grade average of all courses required for that year and completion of all
core courses for that year.

A Success in obtaining anapproved job_placement.

A Attendance and participation is mandatory at seminars and satisfactory completion, by due dates, of all
requirements listed on course outline. Students will have one-on-one appointments scheduled
throughout the academic year.

The Co-operative Education Department and Internship Coordinator will enroll all eligible

students into their appropriate Co -op/Internship wor k term sections. You do NOT need to register
fI yourself. A reminder to all students ; that because you are earning 9 creditsthis maintains your full
time student status throughout the work term.

The deadline for the $ 526.44tuition payment for Canadian students is the end of June.
The Deadline for the $1275.00 tuition payment for International s tudents is April 1 st,

Remember that when you pay for your Ceoperative Education fee you argaying for
tuition. You do not pay to have someone find you a jdbthat is the shared
responsibility of the student and the Ceoperative Education office.



http://www.viu.ca/coop/students/index.asp

International Students Please Note:

U The Co-op/Internship tuition for international students is $1275.00 per work term as set b y the
International Education Department.

U International students should note that it usually takes more effort for international students to
obtain a work term and secure a working visa.

U The word opl acement 8itdoes got rhean thatisene@efidds yog a job d it
means that you apply competitively for positions in the real job market. Learning how to find
employment in the Canadian environment is critical for international students.

Department for all International students. International Education requires
International students to pay their Co-op/Internship tuition for the summer

work term no later than April 1 *, Please beware that if you miss this
deadline, the International Education Department will add a late
payment charge of sever{700.00) hundred dollars Be careful!

O.I Tuition and payment deadlines are set by the International Education

Make your Co -operative Education experience easi er! e
Ten things all students should do _: \l
\
1. Attend and participate in any Co-operative Education or Internship :
information sessions, complete any required assignments OR > -
Internship workshops and review Moodle course resources =(
throughout the semester. Failure to do so means you are ineligible to ;‘:
do a Co-operative Education placement or an Internship next —_—
summer.
2. Ensure that you are eligible to do a Co-operative Education Work term or Internship in the

spring d sois your overall GPA high enough , and have you completed attended all information
sessions or workshops as required?

3. Meet regularly with the appropriate contact in Co -operative Education, Micki McCartney or
Bob Pfister for Internship throughout the fall and spring semesterd do they know what your
Co-op or Internship goals are?

4, Visit the Co-operative Education office and check the online postings ALL SPRI NG! DC
LEAVE IT TO THE LAST MINUTE BECAUSE THE BEST EMPLOYERS RECRUIT EARLY!
INTERNSHIP STUDENTS ARE ALLOWED TO ACCESS THESE POSTINGS AND APPLY.

5. Apply, apply, and apply for as many jobs as you are interested in. This is the time to see if
your cover letter and resume will get you in the door for an interview. Remember, NEVER
TURN DOWN A JOB UNTIL IT IS OFFERED TO YOU!

6. Prepare for your interview with what you have learned in Co -op prep OR Internship
workshops. WOW them.

7. Jim and Micki ARE YOUR GREATEST ALLIES ! Between them, they know everyone and
everything about Co-op so use them as a reource.


http://www.viu.ca/coop/students/index.asp

10.

Let Co-op know which job you are considering and then when you have accepted a
position, FILL OUT THE ONLINE APPROVED CO-OP FORM so the co-op team know
where you will be throughout the summer as YOU MUST BE MONITORED ON YOUR
PLACEMENT in order for it to count! Be sure to hand in the proper forms for Internship so
that the Internship instructor can sign you up.

Keep track of your learning while working. Write your final report and HAND IT IN BY
THE DEADLINE.

Revise your resume to show your prof essional development, and use your experiences
throughout the year to advance your knowledge of the field.




What is the difference between Co -operative Education and
Internship?

THESE ARE TWO FORMS OF EXPERIENTIAL LEARNING MODELS. EACH HAS ADVANTAGES AND STRENGTHS.
CAREFULLY EVALUATE THE TWO AND DETERMINE WHICH IS MOST APPROPRIATE TO YOUR PERSONAL
INTERESTS AND WHICH WILL PROVIDE YOU THE MOST OPTIMAL EXPERIENCE FOR FUTURE CAREER DEVELOPMENT.

Co-operative Education Internship |
Content 9 Fulfill the r equirements of a job 1 Develop your own idea, project or
description international employment

experience (sec.4.1)

Duration 1 10-18 weeks (3040 hrs/week) 1 Minimum of 300 hour s of work
(Extensions possible) (extensions possible)
1 Regular operational seasonal job in 1 A specific project or international
Canada or another country employment
Status 1 Regular supervisor - employee 1 Mentor -student relationship
relationship 9 Stipend, paid or volunteer

1 Paid employment

Assighments 1 Work term report, log book 1 Project propo sal, final project
report, log book and self evaluation

Evaluation 1 Employer evaluation 1 Mentor evaluation and faculty
1 Co-operative Education supervision follow up (if required)
and site visit
Credits 1 Nine credits graded as credit or non 1 Nine credits graded as credit or non
credit credit
Cost 9 Nine credits @ $516.12 M Nine credits @ $516.12
9 International fees $1275.00 1 International fees $1275.00
Entrance i Student in good standing and 1 Studentin good standing
criteria availability of space 9 4.0 grade point average
1 4.0 grade point average 1 Completion of all 3 year core
1 Completion of al | 3@ year core courses
courses
1 Completed two previous Co -
operative Education Work terms
Model 1 Optional by faculty approval 1 By faculty approval
Job search 1 Co-operative Education Office 1 Institutional resources and services
assistance resources and services 9 Co-operative education job

postings website




What kinds of projects would constitute an Internship?

An Internship is a culminating field experience that builds on the ap plication of learned skills and concepts by
exposure to practical situations and issues under the guidance of a mentor so the student gains reasonable
competence in a chosen area. The chosen area will be one of the following:

1. Aresearch focused option where the student conducts a research project on behalf of an approved organization.

An approved mentor is required preferably from within the organization to guide the student through the process
and to provide for evaluation based on whether the project me ets the stated goals set out in the proposal.An

example of this type of project would be conducting a user needs study for an organization seeking to define their future
direction.

A developmental option _in which the student develops and possibly operati onalizes a new project, event, or service
on behalf of an organization. An approved mentor will have to be arranged who will provide assistance and guidance
on behalf of and approved by the sponsoring agency to the student. Planning a fund raising festivadr event for a charity
organization would be an example of a developmental internship project.

An entrepreneurship option where a student under the guidance of an appropriate mentor plans, develops and
possibly even establishes a business. The mentor shold be knowledgeable in the chosen project area and/or in

the process of new enterprise development. Planning and developing your own eco tourism business in a particular
community would be an example of this type of profettdents are to ensure such a hsiness is completely within the
legal parameters as set forth by the municipality, province and country.

. An international option _ where the student who is interested in any one of a variety of travel, resort, or

community development careers seeks a projed or work experience in another country. Emphasis in this option is
obtaining cross-cultural experience in a related recreation or tourism work setting. Completing an internship at a
resort outside of Canada is an example of an international internship

How do | make a decision on whether to do a Co -operative Education Work
Term or an Internship in the third year?

1.

All third year students intending to enroll in and complete either a Co -operative Education work term or an
internship commencing approximately in April 20 10will attend a Il seminars. Dates and times to be determined
and posted in September. These seminars will explain the two options available to students as well as the process
students should follow.

. A follow -up seminar will take place at a time to be announced for students requiring more information in order to

determine on which route to proceed.

Students will be required to e-mail Micki McCartney to declare which option they prefer. The deadline for the
application is October 31, 200.

To be considered eligible for a co-op work term or Internship at the end of third year all the core courses in third
year and attained a minimum 0C+6 grade point average.

the degree program must complete an internship unless they have already
completed two Co -operative Education placements in their previous diploma
program.

J] Note: Due to National Co -op guidelines, all transfer students to the third year of
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EXIT REQUIREMENTS

The Department of Recreation and Tourism Management values professional development, and encourages students
to obtain learning outside of the curricula that will provide knowledge and skills to fit individual learning needs.

To graduate, you must complete four exit requirements and in ad dition attend all required orientations. NOTE:
Any activities , responsibilities or assignments that take place or involve any of your classes will not be accepted
as an exit requirement.

Students must complete four exit requirements in their 2 year program. Itis recommended
that you complete an exit requirement from all the categories (leadership, technical training,
and professional development) to best expand your learning experience, and enhance your
desired skills . In_addition you must attend at least one orientation per 2 year program .

Below is an example of the form that you must fill out in order to complete the exit requirement

component that is required for you to graduate from your program. You will need to present evidence of
your Exit Requirements, such as photocopies of certificates and signed letters from the organizations. You
may pick up an Exit Requirement form from Shelley -Anne Gajda who is located in Building 250 Room
354 0r you may photocopy the form from page 33 of this Student Guide Book.

EXAMPLE
Name: Alexis Levitt

Exit requirements submitted are for the period: Fall/200 to Spring/2A.0
semester/lyear  semester/year
Exit Requirements for: X 1st and 2nd year Orientations A ttended:
Year 1 200 Year 3
3rd and 4th year Year2 Year 4

Please fill in the details below:

Date Description of Activity Category
1 Leadership
1 Technical Training
| Professional Development
1.
September &006 Planned and implemented special event for Internation{ Leadership
Education
2.
September 27, 2006 St. John Ambulance First Aid Ticket Technical Training
Emergency-Level
Note: See attached photocopy of certificate for eviden
3.
Novenber 25, 206 RFABC 6 (Recreation Facilities Association of British Professional Development
Columbia) Annual Conference
Note: See attached photocopy of certificate for eviden
4,
September 25, 26Qo Held a position, Class Repretaive, on the MRTA Leadership
April 15, 2007 (Malaspina Recreation and Tourism Association
Note: See attached evidence




EXIT REQUIREMENTS

Leadership

This includes volunteer hours in leadership or programming through agencies, businesses within the community. Stud ents must
provide proof (i.e. a letter of reference) and a short description of the volunteer involvement. The volunteer positions should be in
a leadership or programming capacity and must be of approximately 20 hours, and be significant and relative to your program or
career goals

Ideas include:

1 Volunteering to organize, implement a conference, workshop or event (Recreation Rendezvous, Leadership training
workshop, special events, tournaments, meetings, programs etc.)

1 Hold a position on a committee or board such as Recreation and Parks Commission, Tourism Board, MRTA, Conference
Planning Committee, and so on.

Technical Training
Certificates and specialized training sessions such as (but are not limited to):

Superhost

Superhost Customers with Disabilities ) }
Superhost Japanese Service Expectations Students should include the Exit

Superhost Service Across Cultures Requirements as part of their education

Food safe budget.
WHMIS

Class Four Drivers License

First Aid

CPR

Wilderness First Aid

Fitness Leadership

NCCP Coaching Certificates

Facilities Operations Certificate

NLS Lifeguarding

R I I I R B R e R R B ]

Professional Development

Attendance and participation in conferences, workshops, seminars or symposiums. For a professional development event to
qualify as an exit requirement, it must be a minimum of four hours in duration. Note: Trade shows, withou t involving
workshops/seminars , are not acceptable. Some examples of professional development are(but are not limited to):

ACE Conference Association of Collegiate Entrepreneurs
International Adventure Travel Show
Athletic Business Conference

bulletin board, and emails to students.

Y BCRPA Annual Conference

I CPRA Conference

1 RFABC (Recreation Facilities Association of British Columbia) Annual Conference

1 BCRPA- RFABC Annual Symposium

1 Travel and Tourism Research Association Conference NOTE:

' BC Tourism Industry Conference Watch for amouncements of upcoming

2 Canadian Congress on Leisure Research conferences and workshops on the Departm
1

1

Students must show evidence of completion or participation in each of their chosen Exit Requirements
prior to graduation . The exit requirements will then be checked off on their record of degree completion.
See Proof of Exit Requirement Form in the following page and submit everything to Shelley -Anne Gajda
by March 31 of your graduating year .




PROOF OF EXIT REQUIREMENTS

Please submit this form with proof that you have completed your exit requirements. Evidence of four Exit

Requirements is requir ed for each completed program. For example, a student who completes all four years of the degree at
Malaspina will supply eight Exit Requirements throughout the four yeBlsase check the description of exit requirements

in the Orientation manual for mo re details (see previous page).NOTE: Any activities, responsibilities or

assignments that take place or involve any of your classes will not be accepted as an exit requirement.

Students must complete four exit requirements in your 2 year program. Itisrecommended
that you complete an exit requirement from all the categories (leadership, technical training,
and professional development) to best expand your learning experience, and enhance your
desired skills . In addition you must attend at least one orientation per 2 year program.

Name:
Exit Requirements submitted are for the period: to
semester/year semester/year
Exit Requirements for: 1st and 2nd year Orientations Attended:
Year 1 Year 3
3rd and 4th year Year 2 Year 4
Please fill in the details below:
Date Description of Activity Category
1 Leadership
9 Technical training
9 Professional Development
1.
2.
3
4

Please attach evidence of the exit requirements listed above. Photocopies of certificates, awards, letters
of support etc. can be used. Submit evidence of your exit requirements along with a copy of thi s form
by to Shelley -Anne Gajda in Building 250 Forms can be obtained from Shelley -Anne Gajda in
Building 2500r you can photocopy this page .




Student Orientation

Orientation is designed to give students a head start in the program, instilling a s ense of belonging, and
commitment to the tourism and recreation field. Students will participate in a variety of informative
sessions, icebreakers, tearbuilding activities and the expectations of the Department that will prepare
them for the upcoming academic year. In doing so, students will become acquainted with their peers and
faculty members w hile gaining insight t hey need to become successful.

Students are notified of Orientation through the mail during the summer, as well, there
will be Orientat ion representatives promoting Orientation in the first week of classes
where there will be an opportunity for you to ask any questions. Orientation is part of
the Exit Requirement process, and students must complete at least o ne orientation per
two year program.




EDUCATIONAL CONSIDERATIONS

Directed Studies

Directed Studies is an opportunity for students to complete a course by working individually with one
instructor, only when other options are not available. Requests to complete a course by directed studies
must be approved by the Chair of the department and by the Dean of Faculty of Management and reasons
to take a directed study course must be of special circumstance.

Prior Learning Assessment

Students who have gained the required skills, knowledge and competencies taught in the programs may
consider seeking recognition and assessment of their prior learning. Students, who are successful in
demonstrating prior learning has taken place to the extent required by the faculty, will be granted
appropriate credit toward the degree.

Students who would like to find out more about Prior Learning Assessment should contact the
Department Chair. An information session will be held in the fall semester to make studentsaware of the
PLA process, and their options. Students will be given access to a moodle sight that will help them
determine if they are eligible.

Students can normally seek prior learning credit for three courses. However, students can seek up to a
maximum of 6 courses of prior learning credit with the permission of the Department.

The Internship and the third Co -operative Education placement are not permitted for PLA credit . As
well, students cannot seek PLA credit for the Graduating Seminar (TRMT 490) in the fourth year of the
degree program.

Students who are interested in pursuing PLA credits should observe the following deadlines:

September 30th.

,] 1 For courses being offered in thefall semester, students must declare intent to PLA by

9 For coursesbeing offered in the spring semester, students must declare intent to
PLA by January 30th.

9 All evidence of prior learning must be submitted by the end of the term (approximately three months
from the application deadline). For example, students applying for courses offered in the fall must
submit work by the end of the exam period in December, and students applying for courses in spring
must submit work by the end of the exam period in April.




STANDARDS AND GRADING PRACTICE WITHIN
THE DEPARTMENT

Do | need to maintain a certain grade point average to remain in good standing?

individual course in the program , and perform satisfactorily in work term activity.
Students who fail to maintain these standards will be placed on academic probation for
the following academic year.

,] Yes, studentsmust maintain an average C+, with a minimum C grade in any

What is the Academic Probation Policy ?

Students registered in any number of credits who r ¢
and Spring semesters (combined) will be placed onAcademic Probation for the next academic year in

which they register. To have probationary status removed; students must obtain a G.P.A. of 3.000r better

in the probationary vyear. I f a studentods G.P. A. 1i:
prohibited from re -registering in the same program for at least one academic year, and must reapply for
admission after that. Readmission into Recreation and Tourism Management programs after that is not
guaranteed and will be considered on an individual basis .

PLAGERISM, CHEATING AND CODE OF CONDUCT

Vancouver Island University feels strongly about academic integrity , including attendance, and all

students should be aware of the student code of conduct. The work a student hands in for marking must

be his or her own work. While students may b e strongly encouraged to work together, to review each

ot herds work, and to give each other all/l possi bl e
directly copy another studentods work or wild.l borr oy
acknowledgement (note that you must acknowledge sources, even if you translate the information into

your own words). This point applies especially to seminar notes and any composition assignments.

The penalties for plagiarism are heavy. At the least, the dudent will receive zero (0) for the assignment
and a failing grade (F) in the course. And a repeat of the offense will result in a suspension from
Vancouver Island University . You should remember that plagiarism is a breach of trust between the
instruct or and a student; hence, the penalty may be considerably more than just the marks involved.

Note the following common examples of plagiarism:

copying material directly from a secondary source without acknowledgement

getting someone else to write the work for you (not copy typing but composing the paper)

putting someone el seds ideas, argument, statistic
acknowledgement

cobbling together material from several different sources without acknowledgement
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http://www.viu.ca/advising/academicsuccess/index.asp
http://www.viu.ca/policies/policy.asp?rdPolicyNumber=99.01

Students are expected to be thoroughly familiar with the definition of plagiarism and
with the penalties for engaging in the practice. lgnorance about these matters is not a
satisfactory excuse.

Duplicate Essays

An essay or assignments to be submitted for two courses is acceptable only when both instructors have
been informed of the studentods intention to submit
concurrent, and have given their written permission to the student. If the essay has already been graded,

only the second instructor needs to be informed and give permission.

In instances where essays or assignments essentially the same in content are submitted in more than one
course, without prior written permission of one or more of the instructors as d escribed above, partial or
total credit for the essay or assignment may be withheld in any or all of the course involved.

OExample is not the main thing in inf
Albert Schweitzer -French Philosopher-Physician

























