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Welcome to the Department of  

Recreation and Tourism Management!!  
 

  
 
 

 
 
 

 
 

 
 
This orientation manual is intended to provide you with an introduction to the Department of Recreation 
and Tourism Management, its faculty, your program of study and other important information to help 
you succeed while at Vancouver Island University. We encourage you to read the manual completely and 
refer to it often as you plan your academic program. When in doubt, please refer to this guide first, and if 
it does not answer your questions, contact Shelley-Anne Gajda at (250) 740-6396, in order for her to set up 
an appointment for you with the advisor for your program. Updates to this manual are available at 
Website:  http://www. VIU.ca/rectour/index.asp  
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The Department of Recreation and Tourism 

Management  

 

 
Department Mission  
 
The Department of Recreation and Tourism Management is concerned with the ways in which tourism and 
recreation experiences are understood and enhanced through the effective use of leisure.  We see leisure as a means of 
sustaining healthy individuals, healthy communities and healthy environments.  Therefore we are concerned with 
how individuals, groups, and societies plan, organize, manage, and utilize opportunities and resources for leisure.  
Through an atmosphere of excellence in learning and teaching, the Department contributes to student success, the 
advancement of tourism and recreation experiences, and the advancement of individual and community life.  
 

 
Department Goals  
 

1. To provide a diverse social, cultural and intellectual environment by attracting students from 
widely varied cultural, ethnic, geographic and demographic backgrounds  

 

2. To offer a professional, academic program of sufficient depth, breadth, and rigor as to enable 
students to: 

ü identify and solve critical problems  

ü enhance curiosity and engender a desire for lifelong learning 

ü become creative, innovative, critical and independent thinkers and communicators  

ü develop an understanding of the relevance and applicability of acquired knowledge  

 

3. To offer diversity in the delivery of the educational experience through:  

ü non- traditional delivery methods  

ü provision of laddering and transfer opportunities  

ü provision of applied experiential learning through classroom projects and work -term 
experiences 

 

4. To ensure excellence in professional and academic programs through the support, encouragement 
and integration of the professional field.  

ü learning outcomes reflect documented industry needs, standards and competencies 



 

It is recommen ded that you read through the entire  handbook to assist in your successful 
completion of your studies ; however, ensure you read the following and refer to the link or 
website for detailed information:  
 

Registration  
 
Having an academic plan is very beneficial and crucial in ensuring you have all the required 
courses to graduate from your program.  Review the diploma  matrix and FILL OUT the òrecord 
of diploma  formó.  You can also go into your student record and run GPS to see what is needed 
to complete your diploma .  If you need assistance, please meet with the Upper Level Advisor .   
 

Bursaries and Scholarships  
 
Every year bursaries and scholarships are offered to students in the area of Recreation and 
Tourism.  Take the time to go to the Financial Aid office and see what is available, and if you 
qualify.  In addition our department, with the help of one of past s tudents Charlie Li, has 
gathered information on possible scholarships and bursaries and this information will be posted 
on our website for your review.  
 

Exit Requirements   
 
You are required to complete 4 exit requirements within the timeframe that you are in your 
diploma program.  It is highly recommended that you complete an exit requirement from each 
category.  The categories are Leadership, Professional Development and Technical training.  
  

Department Communication and Announcements  
 

The Department regularly communicates with students via email announcements.  Ensure 
Shelley-Anne Gajda has your current email address so that you receive these important 
announcements.  If you are not receiving emails from your instructor and/or the Department 
through Shelley-Anne, then check your junk mail.  Sometimes email accounts do not recognize 
the new email addresses unti l you input them into your co ntact list. 

 
Plagerism, Cheating and general Student Code of Conduct  
 
Faculty of Management takes this very seriously and each year faculty are faced with students 
who have plagerised or cheated in their work.  Penalties are serious and can affect your ability to 
graduate.  Ensure you read this section. 

mailto:sharon.kelly@viu.ca
http://www.mala.ca/calendar/GeneralInformation/FinancialAid/awards.asp
mailto:s-a.gajda@viu.ca


 

Grades 
 
Students must maintain a C+ average in each academic year to graduate from the diploma .  The 
reason is that you need a C+ average to enter a cooperative education placement.  All VIU 
students (this means everyone) must maintain a C average in an academic year, or they will risk 
being put on academic probation.  If you wish to carry on to the degree or continue in the degree 
program you must have a minimum C grade in every course, or you may be required to repeat it. 
 

Cooperative Education  
 
Diploma  students must successfully complete two  coop placement to graduate.  Start thinking 
about what type of position you want now.  Use your exit requirements to help you pursue your 
dream job. 
 

Portfolios  
 
Portfolios are a professional development profile of all your endeavors including academic, vo lunteer, 
employment, and personal interests.  This profile provides potential employers with a glimpse of who you 
are.  This profile gives the employer a chance to review items in more depth aside from the resume.  Most 
students bring it to an interview an d introduce it as they see fit.  At the end of the spring semester second 
year students showcase their portfolios to all students in the program.  Keep records of all your 
professional development activities, volunteer work, certificates, letters of refere nces and 
recommendations, awards, photographs of activities that you have been involved with, and your best 
academic papers with instructor feedback. 

 

Graduation  
 

To receive your diploma , you must apply  for it.   The òApplication for Certificate or Diplomaó 
form needs to bfilled out and submitted to Shelley -Anne Gajda.  Please note that if you choose to 
submit your applica tion for diploma before you have completed both coop placements, you will 
have to wait until those requirements have been met.  
V Students must submit the completed òProof of Exit Requirementó form to Shelley-Anne (Bldg. 250 Rm. 

354) with proof that you have completed 4 Exit Requirements and have attended at least one orientation 
within your two year program year. 

V Apply to graduate with a Diploma in Recreation and Sport Management or Tourism Studies 
V  

Note:  Students do not automatically receive a diploma .  A òRequest for 
Certificate/Diplomaó must be completed and returned to Shelley -Anne . 

 
 

Moving on to finish your degree  
Some of you may already be enrolled as a degree student in either your first or second year at 
this time.  For those of you who entered the diploma program, you have the option of applying 
for entry into third year of the degree program.  Applications are accepted starting the middle of 
November to the end of April of each year.  

 

http://www.viu.ca/advising/academicsuccess/index.asp
http://www.mala.ca/forms/ApplicationforDegreeGraduationF07&S08.pdf


 

PROGRAM OUTLINES AND DESCRIPTIONS  
 
 

The Event Management Online Certificate Program  
  
This online certificate is delivered through the Centre for Continuing Studies  and offered in collaboration 
with the department.  The purpose of the Event Management Online Certificate Program is to provide 
training in the skills and knowledge needed to be successful in entry -level and intermediate-level 
positions in public or private recreation and tourism agencies. The focus of the program is on skills 
required specifically for work in the event management industry.  The program will provide a training 
option for those interested in becoming qualified to work in this particular sector of the recreation and 
tourism fields, and provides the opportunity for further studies in tourism management.  The program 
emphasizes theory and practical skill development, with a combination of course hours d evoted to 
practical work (lab/field trips).  

 

 
The Event Management Certificate is an online program and students who have 
successfully completed either a Recreation and Sport Management diploma or 
the Tourism Studies diploma are eligible to apply for this certificate as long as 
they have taken either TRMT 450 or CONV 104.  
 
 
 
 
 
 
 
 

Courses   

CONV 101: Introduction to Tourism    
CONV 102: Introduction to Special Events Management   
CONV 103: Celebrating Community and Culture    
CONV 104: Event Volunteer Management **    
CONV 105: Event Law and Risk Management   
CONV 106: Event Marketing    

http://www.viu.ca/ccs/certificates/event.asp


 

  
Recreation and Sport Management Diploma  
Program Matrix - 2009/2010    
 

First Year  

Course number  Course title     Semester  
 

Ç RMGT 100  Introduction to Recreation and Sport     SPRING 
Ç RMGT 101 Introduction to Marketing in Recreation and Sport   SPRING 
Ç RMGT 110 Cooperative Education Prep Seminar    FALL (1 credit)  
Ç RMGT 153 Cultural Issues in Recreation and Sport   FALL 
Ç RMGT 159 Environmental Stewardship     SPRING 
Ç RMGT 161 Leadership in Recreation and Sport    FALL 
Ç RMGT 170 Recreation and Sport Delivery Systems   FALL 
Ç RMGT 190 Programming and Special Event Planning   SPRING 
Ç English 115 College Composition      FALL 
Ç English 225 Business and Technical Writing    SPRING 
Ç Open Elective Students choose a course outside of the department FALL 

 
Ç RMGT 109  Co-operative Education Work Placement   SUMMER 

 
Total credits in first year        31 plus 9 Coop = 40 

 

Second Year  
 

Ç MGMT 293 Human Resource Management in Recreation and Sport SPRING  (S10N03) 
Ç RMGT 210 Cooperative Education Prep Seminar    FALL (1 credit)  
Ç RMGT 226 Law for Recreation and Sport Managers   FALL 
Ç RMGT 220 Facility Management in Recreation and Sport  FALL 
Ç RMGT 251 Market Research Methods in Recreation and Sport  FALL 
Ç ACCT 101 Accounting       FALL       (F09N01) 
Ç ECON 100 Introduction to Economics     SPRING   (S10N01) 
Ç Open Elective Students choose a course outside the department  FALL/SPRING 
Ç Open Elective Students choose a course outside the department  FALL/SPRING 

 

Take two (2) out of the following program e lectives  
 

Ç RMGT 211 Inclusive Leisure      Not offered this year 
Ç RMGT 260 Commercial Rec.      SPRING 
Ç RMGT 280 Leisure and Active Lifestyles     SPRING 
Ç TOUR 252 Adventure Tourism and Recreation (17 seats only)  FALL 
Ç TOUR 208 Tourism Destination Areas SPRING 
Ç TOUR 215 Tour Group Packaging SPRING 
Ç TOUR 207 Heritage Interpretation  Not offered this year 

 
Ç RMGT 209 Co-operative Education Work Placement  SUMMER 

 
Total credits in second year       31 plus 9 Coop = 40 
 



 

 

Tourism Studies Diploma  
Program Matrix - 2009/2010    

 

First Year  
 

Course number  Course  title  Semester  
Ç TOUR 100  Introduction to Recreation and Tourism SPRING 
Ç TOUR 101 Introduction to Marketing in Recreation and Tourism  SPRING 
Ç TOUR 110 Cooperative Education Prep Seminar    FALL (1 credit)  
Ç TOUR 153 Cultural Issues in Recreation and Tourism FALL 
Ç TOUR 159 Environmental Stewardship SPRING 
Ç TOUR 161 Leadership in Recreation and Tourism FALL 
Ç TOUR 170 Recreation and Tourism Delivery System FALL 
Ç TOUR 190 Programming and Special Event Planning SPRING 
Ç English 115 College Composition FALL 
Ç English 225 Business and Technical Writing  SPRING 
Ç Open Elective Students choose a course outside of the department FALL 

 
Ç TOUR 109  Co-operative Education Work Placement SUMMER 

 
Total credits in first year        31 plus 9 Coop = 40  
 

Second Year  
 

Ç MGMT 293 Human Resource Management SPRING   (S10N04) 
Ç TOUR 210 Cooperative Education Prep Seminar FALL (1 credit)  
Ç TOUR 226 Law for Recreation and Tourism Managers FALL 
Ç TOUR 220 Facility Management in Recreation and Tourism FALL 
Ç TOUR 251 Market Research Methods in Recreation and Tourism FALL 
Ç ACCT 101 Accounting FALL 
Ç ECON 100 Introduction to Economics SPRING   (S10N02) 
Ç Open Elective Students choose a course outside the Dept. FALL/SPRING 
Ç Open Elective  Students choose a course outside the department FALL/SPRING 

 

Take two (2) out of t he following program electives  
 

Ç TOUR 252 Adventure Tourism and Recreation (17 seats only)  FALL 
Ç TOUR 208 Tourism Destination Areas SPRING 
Ç TOUR 215 Tour Group Packaging SPRING 
Ç TOUR 207 Heritage Interpretation  Not offered this year 
Ç RMGT 260 Commercial Rec.      SPRING 
Ç RMGT 211 Inclusive Leisure      Not offered this year 

RMGT 280 Leisure and Active Lifestyles     SPRING 
 

Ç RMGT 209 Co-operative Education Work Placement  SUMMER 
 
Total credits in second year       31 plus 9 Coop = 40 
 

 



 

 
 

CO- OPERATIVE EDUCATION  
 
Third year students are required to complete either one Coop placement or Internship.  Excelling in Co -
operative Education placements is just as vital as excelling in coursework, and students are required to 
plan and participate in Co-operative Education throughout the academic year. 
 

 
 
 
 
 

How are Co-operative Education Eligibility Determined?  
 

 
 
Eligibility is based on satisfactory completion of all the following criteria.  Failing to 
meet any one of the following criteria means you will not be approved to complete a 
Co-operative education placement. 
 
 

 
Á First & Second Year students ð a 4.0 (C+) point grade average of all courses required for that year and 

completion of all core courses for that year. 
 

Á Success in obtaining an approved job  placement. 
 
Á Attendance and participation is  mandatory at seminars and satisfactory completion, by due dates, of all 

requirements listed on course outline. Students will have one-on-one appointments scheduled 
throughout the academic year.   

 
The Co-operative Education Department and Internship Coor dinator will enroll all eligible 
students into their appropriate Co -op/Internship work term sections .  You do NOT need to register 
yourself .  A reminder to all students; that because you are earning 9 credits this maintains your full 
time student status throughout the work term.   
 
The deadline for the $ 526.44 tuition payment for Canadian students  is the end of June .  
The Deadline for the $12 75.00 tuition payment for International s tudents is April 1 st.   

 

 
 
 
 

Students must meet eligibility requirements before they are approved to do a 

Co-operative Education Placement! 

Remember that when you pay for your Co-operative Education fee you are paying for 

tuition .  You do not pay to have someone find you a job ï that is the shared 

responsibility of the student and the Co-operative Education office. 

http://www.viu.ca/coop/students/index.asp


 

 
International Students Please Note:    
 
ü The Co-op/Internship tuition for international students is $1275.00 per work term as set by the 

International Education Department.  
ü International students should note that it usually takes more effort for international students to 

obtain a work term and secure a working visa.  
ü The word òplacementó may be misleading ð it does not mean that someone finds you a job ð it 

means that you apply competitively for positions in the real job market.  Learning how to find 
employment in the Canadian environment is critical for international students.  

 
 
 
 
 
 

 

 
Make your Co -operative Education experience easier!   

 
Ten things all students should do : 

 
1. Attend and participate in any Co-operative Education  information 

sessions, complete any required assignments OR Internship 
workshops and review Moodle course resources throughout the 
semester.  Failure to do so means you are ineligible to do a Co-
operative Education placement or an Internship next summer.  

2. Ensure that you are eli gible  to do a Co-operative Education Work term in the spring ð so is 
your overall GPA high enough, and have you completed attended all information sessions or 
workshops as required? 

3. Meet regularly  with Micki McCartney throughout the fall and spring semeste r ð do they know 
what your Co -op or Internship goals are?   

4. Visit the Co-operative Education office  and check the online postings  ALL SPRING! DONõT 
LEAVE IT TO THE LAST MINUTE BECAUSE THE BEST EMPLOYERS RECRUIT EARLY!  
INTERNSHIP STUDENTS ARE ALLOWED TO ACCESS THESE POSTINGS AND APPLY. 

5. Apply, apply, and apply  for as many jobs as you are interested in.  This is the time to see if 
your cover letter and resume will get you in the door for an interview.  Remember, NEVER 
TURN DOWN A JOB UNTIL IT IS OFFERED TO YOU! 

6. Prepare for your interview  with what you have learned in Co -op prep workshops.  WOW 
them. 

7. Jim and Micki ARE YOUR GREATEST ALLI ES!  Between them, they know everyone and 
everything about Co -op so use them as a resource.   

Tuition and payment deadlines are set by the International Education 

Department for all International students.  International Education requires 

International students to pay their Co-op/Internship tuition for the summer 

work term no later than April 1
st
.  Please beware that if you miss this 

deadline, the International Education Department will add a late 

payment charge of seven (700.00)  hundred dollars.  Be careful! 

http://www.viu.ca/coop/students/index.asp


 

8. Let Co-op know which job you  are considering and then when you have accepted a 
position, FILL OUT THE ONLINE APPROVED CO-OP FORM  so the co-op team know 
where you will be  throughout the summer as YOU MUST BE MONITORED ON YOUR 
PLACEMENT in order for it to count!  Be sure to hand in the proper forms for Internship so 
that the Internship instructor can sign you up.  

9. Keep track of your learning  while working.  Write yo ur final report  and HAND IT IN BY 
THE DEADLINE.  

10. Revise your resume  to show your professional development, and use your experiences 
throughout the year to advance your knowledge of the field.  

 

 

 



 

SAMPLE 

 

EXIT REQUIREMENTS  
 

The Department of Recreation and Tourism Management values professional development, and encourages students 
to obtain learning outside of the curricula that will provide knowledge and skills to fit individual learning needs.    
To graduate, you must compl ete four exit requirements and in addition attend all required orientations.    NOTE:  
Any activities, responsibilities or assignments that take place or involve any of your classes  will not be accepted 
as an exit requirement.  

 

Students must  complete four exit requirements in their 2 year program.   It is recommended 
that you complete an exit requirement from all the categories (leadership, technical training, 
and professional development)  to best expand your learning experience,  and enhance your 
desired ski lls .  In addition  you must attend at least one orientation per 2 year program.  

 

Below is an example of the form that you must  fill out in order to complete the exit requirement 
component that is required for you to graduate from your program.  You will need to present evidence of 
your Exit Requirements, such as photocopies of certificates and signed letters from the organizations.  You 
may pick up an Exit Requirement form from Shelley -Anne Gajda who is located in Building 250, Room 
354 or you may photocopy the form from page 33 of this Student Guide Book.      
 
EXAMPLE  
Name:  Alexis Levitt  
 
Exit requirements submitted are for th e period:                      Fall/2009 to Spring/2010 
            semester/year       semester/year 

Exit Requirements for:   __X____ 1st and 2nd year  Orientations Attended:  
        Year 1  2009  Year 3 _____ 
    ______ 3rd and 4th year  Year 2            Year 4 _____ 
         
Please fill in the details below:  

Date Description of Activity  Category 

¶ Leadership 

¶ Technical Training  

¶ Professional Development 

1. 
September 8, 2006 
 

 
Planned and implemented special event for International 
Education 

 
Leadership 

2. 
September 27, 2006 
 
 
 

 
St. John Ambulance First Aid Ticket 
Emergency Level 
Note:  See attached photocopy of certificate for evidence 

 
Technical Training 
 
 
 

3. 
November 25, 2006 
 
 

 
RFABC ð (Recreation Facilities Association of British 
Columbia) Annual Conference 
Note:  See attached photocopy of certificate for evidence 

 
Professional Development 

4. 
September 25, 2006 to 
April 15, 2007 
 

 
Held a position, Class Representative, on the MRTA 
(Malaspina Recreation and Tourism Association 
Note:  See attached evidence 
 

 
Leadership 

 



 

 
EXIT REQUIREMENTS  

 
Leadership  

This includes volunteer hours in leadership or programming through agencies, businesses within the community. Students must 
provide proof (i.e. a letter of reference) and a short description of the volunteer involvement.  The volunteer positions should be in 
a leadership or programming capacity and must be of approximately 20 hours, and be significant and relative to your program o r 
career goals. 
 
Ideas include: 

¶ Volunteering to organize, implemen t a conference, workshop or event (Recreation Rendezvous, Leadership training 
workshop, special events, tournaments, meetings, programs etc.) 

¶ Hold a position on a committee or board such as Recreation and Parks Commission, Tourism Board, MRTA, Conference 
Planning Committee, and so on. 

 
 

Technical Training  

Certificates and specialized training sessions such as (but are not limited to): 
 

¶ Worldhost  

¶  Worldhost Customers with Disabilities  

¶ Worldhost Japanese Service Expectations 

¶ Worldhost Service Across Cultures 

¶ Food safe 

¶ WHMIS  

¶ Class Four Drivers License 

¶ First Aid  

¶ CPR 

¶ Wilderness First Aid  

¶ Fitness Leadership 

¶ NCCP Coaching Certificates 

¶ Facilities Operations Certificate 

¶ NLS Lifeguarding  

 
 

Professional Development  

Attendance and participation in conferences, workshops, seminars or symposiums.  For a professional development event to 
qualify as an exit requirement, it must be a minimum of four hours in duration.  Note:  Trade shows, without involving 
workshops/seminars, are not acceptable.   Some examples of professional development are (but are not limited to): 
 

¶ BCRPA Annual Conference 

¶ CPRA Conference 

¶ RFABC (Recreation Facilities Association of British Columbia) Annual Conference 

¶ BCRPA - RFABC Annual Symposium  

¶ Travel and Tourism Research Association Conference 

¶ BC Tourism Industry Conference  

¶ Canadian Congress on Leisure Research 

¶ ACE Conference Association of Collegiate Entrepreneurs 

¶ International Adventure Travel Show  

¶ Athletic Business Conference 
 

Students must show evidence of completion or participation in each of their chosen Exit Requirements 
prior  to graduation .  The exit requirements will then be checked off on their student record.  See Proof of 
Exit Requirement Form in the following page and submit everything to Shelley -Anne Gajda by the end of 
your last coop placement. 

 
 

NOTE:  

Watch for announcements of upcoming 

conferences and workshops on the Department 

bulletin board, and emails to students. 

Students should include the Exit 
Requirements as part of their education 
budget.  



 

PROOF OF EXIT REQUIREME NTS  
 
Please submit this form with proof that you have completed your exit requirements. Evidence of four Exit 
Requirements is required for each completed program.  For example, a student who completes all four years of the degree at 
Malaspina will supply eight Exit Requirements throughout the four years. Please check the description of exit requirements 
in the Orientation manual for more details (see previous page).  NOTE:  Any activities, responsibilities or 
assignments that take place or involve any of your classes will not be accepted as an exit requirement.  

 
Students must  complete four exit requirements in your 2 year program .  It is recommended 
that you complete an exit requirement from all the categories (leadership, technical training, 
and professi onal development)  to best expand your learning experience,  and enhance your 
desired skills .  In addition  you must attend at least one orientation per 2 year program.  

 

Name: _______________________________________________________ 
 
Exit Requirements submitted are for the period:  _________________ to ________________ 
            semester/year       semester/year 
 
Exit Requirements for:   ______ 1st and 2nd year  Orientations Attended:  
        Year 1 _____  Year 3 _____ 
    ______ 3rd and 4th year  Year 2 _____  Year 4 _____ 
         
Please fill in the details below:  
 

Date Description of Activity  Category 

¶ Leadership 

¶ Technical training  

¶ Professional Development  

1.  
 
 
 

 

2. 
 
 
 

  

3 
 

 
 
 
 

 

4 
 

 
 
 
 

 

Please attach evidence of the exit requirements listed above. Photocopies of certificates, awards, letters 
of support etc. can be used.  Submit evidence of your exit requirements along with a copy of this form 
by to Shelley -Anne Gajda in Building 250.   Forms can be obtained from Shelley -Anne Gajda in 
Building 250 or you can photocopy this page .   
   



 

 

Student  Orientation  
 
Orientation is designed to give students a head start in the program, instilling a sense of belonging, and 
commitment to the tourism and recreation field.  Students will participate in a variety of informative 
sessions, icebreakers, team-building activities and the expectations of the Department that will prepare 
them for the upcoming academic year.  In doing so, students will become acquainted with their peers and 
faculty members while gaining insight they need to become successful.  

 
Students are notified of Orientation through the mail during the summer, as well, there 
will be Orientation representatives promoting Orientation in the firs t week of classes 
where there will be an opportunity for you to ask any questions.  Orientation is part of 
the Exit Requirement  process, and students must complete at least one orientation per 
two year program.  
 

     

 

 

 



 

 

 

EDUCATIONAL CONSIDERATIONS  
 

Directed Studies  
 
Directed Studies is an opportunity for students to complete a course by working individually with one 
instructor, only when other options are not available.  Requests to complete a course by directed studies 
must be approved by the Chair of the department and by the Dean of Faculty of Management and reasons 
to take a directed study course must be of special circumstance. 

 

Prior Learning Assessment  
 
Students who have gained the required skills, knowledge and  competencies taught in the programs may 
consider seeking recognition and assessment of their prior learning.  Students, who are successful in 
demonstrating prior learning has taken place to the extent required by the faculty, will be granted 
appropriate credit toward the ir diploma or  degree. 
 
Students who would like to find out more about Prior Learning Assessment should contact the 
Department Chair.  An information session will be held in the fall semester to make students aware of the 
PLA process, and their options.  Students will be given access to a moodle sight that will help them 
determine if they are eligible.   
 
Students can normally seek prior learning credit for three courses.  However, students can seek up to a 
maximum of 6 courses of prior learn ing credit with the permission of the Department.  
 
Students who are interested in pursuing PLA credits should observe the following deadlines:  

 

¶ For courses being offered in the fall semester , students must declare intent to PLA by 
September 30th. 

 

¶ For courses being offered in the spring semester , students must declare intent to 
PLA by January 30th. 

 

¶ All evidence of prior learning must be submitted by the end of the term  (approximately three months 
from the application deadline).  For example, studen ts applying for courses offered in the fall must 
submit work by the end of the exam period in December, and students applying for courses in spring 
must submit work by the end of the exam period in April.  

 



 

 

STANDARDS AND GRADING PRACTICE WITHIN 

THE DEPAR TMENT  
 

Do I need to maintain a certain grade point average to remain in good standing?  
 
Yes, students must maintain an average C+, with a minimum C grade in any 

individual course in the program , and perform satisfactorily in work term activity.   
Students who fail to maintain these standards will be placed on academic probation for 
the following academic year.   
 

 
What is the Academic Probation Policy ? 
 
Students registered in any number of credits who receive less than a 3.00 G.P.A. (òCó average) in the Fall 
and Spring semesters (combined) will be placed on Academic Probation for the next academic year in 
which they register.  To have probationary status removed; students must obtain a G.P.A. of 3.00 or better 
in the probationary year.  If a studentõs G.P.A. is below 3.00 in the probationary year, they will be 
prohibited from re -registering in the same program for at least one academic year, and must reapply for 
admission after that.  Readmission into Recreation and Tourism Management programs after that is not 

guaranteed and will be considered on an individual basis . 
 
 

PLAGERISM, CHEATING AND CODE OF CONDUCT  
 
Vancouver Island University feels strongly about academic integrity, including attendance, and all 
students should be aware of the student code of conduct.  The work a student hands in for marking must 
be his or her own work.  While students may be strongly encouraged to work together, to review each 
otherõs work, and to give each other all possible assistance, the instructor expects that no student will 
directly copy another studentõs work or will borrow material from secondary sources without 
acknowledgement (note that you must acknowledge sources, even if you translate the information into 
your own words).  This point applies especially to seminar notes and any composition assignment s. 
 
The penalties for plagiarism are heavy.  At the least, the student will receive zero (0) for the assignment 
and a failing grade (F) in the course.  And a repeat of the offense will result in a suspension from 
Vancouver Island University.  You should re member that plagiarism is a breach of trust between the 
instructor and a student; hence, the penalty may be considerably more than just the marks involved.  
 
Note the following common examples of plagiarism:  
 
Á copying material directly from a secondary sourc e without acknowledgement  
Á getting someone else to write the work for you (not copy typing but composing the paper)  
Á putting someone elseõs ideas, argument, statistics, opinions into your argument without 

acknowledgement 
Á cobbling together material from sever al different sources without acknowledgement  
 

http://www.viu.ca/advising/academicsuccess/index.asp
http://www.viu.ca/policies/policy.asp?rdPolicyNumber=99.01


 

Students are expected to be thoroughly familiar with the definition of plagiarism and 
with the penalties for engaging in the practice.  Ignorance about these matters is not a 
satisfactory excuse.  
 
 
 
 

Duplicate Essays 
 
An essay or assignments to be submitted for two courses is acceptable only when both instructors have 
been informed of the studentõs intention to submit a duplicate essay or assignment when the courses are 
concurrent, and have given their  written permission to the student.  If the essay has already been graded, 
only the second instructor needs to be informed and give permission.  
 
In instances where essays or assignments essentially the same in content are submitted in more than one 
course, without prior written permission of one or more of the instructors as described above, partial or 
total credit for the essay or assignment may be withheld in any or all of the course involved.   

 
 
 

òExample is not the main thing in influencing others, itõs the only thingó 
Albert Schweitzer -French Philosopher-Physician  

 

 
















