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Submission Instructions:  Notwithstanding collective agreement language1, it is recommended your report be submitted to the VIUFA Leave Committee support person.  This ensures records are updated and you are in good standing when applying for future assisted leaves.  A copy will be forwarded to the University President on your behalf, the VIUFA President, VIUFA Leave Committee and your Dean.

- VIU Faculty Association (VIUFA) -

Assisted Leave Report
Please note that presentations to the VIU Board, in addition to or in lieu of a written report, are also acceptable forms of reporting.  Should you wish to explore this option, please contact the Committee support person for information (reference Board Policy 11.20).
To use this form:  Click in a gray box and input the appropriate information.  Use the F11 key to move to the next box/input field.  Save as a Word file, then send as an email attachment to the Committee support person.  The blue instructional text should be deleted as should the red submission instructions.
Date

      (yyyy-mm-dd)

Name of Faculty Member
     
Faculty Member’s Department
     
Title of Leave (from original leave application)
      
Duration of Leave

      (yyyy-mm-dd to yyyy-mm-dd)

1. Abstract of proposed leave activities. 
Repeat the Abstract contained in your original leave application (maximum 250 words).
     
2. Summarize the actual professional development activity(ies) accomplished while on leave.
     
3. Provide a brief description of any deviations from your original goals (e.g. activities not yet completed, unexpected benefits, etc.).
     
4. Explain how your assisted leave benefited you professionally. 

     
5. Explain how you envision your leave activities will benefit VIU.
     

6. Where practical/appropriate, can a copy of the final product or published work be made available for VIU Library archives?  If yes, please submit as an attachment to this report.
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1.VIUFA Collective Agreement, Article 12.4.8 – “In the first semester after returning from a Professional Development Leave of Absence, the faculty member shall submit a report, to the President, summarizing the professional development that has been accomplished on the leave.  Failure to fill this requirement shall render the faculty member ineligible for future assisted leaves.”


