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Burning your Files to Disc 
a. Place blank DVD or CD into the slot on the 

right hand side of the monitor behind the 
blue tab. CAUTION DO NOT INSERT MINI 
DVD OR CD DISKS INTO THE DRIVE 

b. A CD icon will show up on the desktop. 
Double-click on this icon 

 
c. Drag your file(s) to the open 

window. 

d. Click the Burn button on the top 
right corner of the window. 

 

 

e. A dialog box will appear.  Type a Disc 
Name for your CD and click the Burn 
button.  

 

 

f. A notification window will appear giving you 
an estimated time for completion.  

g. You finished CD will be on the desktop. 
You can press the blue eject key on the top 
row of the computer keyboard to eject the 
disk. 

 

 


