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Office 2007 Online Help System

One of the least talked about features of Office 2007 is the improved Online Help System

To use the Help System:

e Start by clicking on the help Icon in the Office 2007 toolbar, this opens the Help search
e You can type in the function you are looking for and then click Search

e Oryou can Browse Word Help by category. Browsing is often helpful if you do not know the name
of the function you are looking for
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e In this case | searched for Mail Merge, the search returned Training documents, Videos, and
items related to a Mail Merge
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@ Mail merge II: Use the Ribbon and perform a complex mail
merge
Training

@ Mail merge I: Use mail merge for mass mailings -
Training

o;‘ Dummies video: How to Perform Mail Merge with Word 2007

@ Demo: Merge Access data with Word
Help = Word Demos

@ uUse mail merge to create and print letters and other
documents
Help = Mail merge

‘@ Demo: Create a set of labels with mail merge
Help > Word Demos

@ Create and print mailing labels for an address list in Excel
Help > Mail merge

030 Advanced Word 2007: Forms, mail merge, templates, styles,
and Track Changes (HP Learning center, enrollment required)
@ use mail merge to send per lized e-mail to
your e-mail address list ‘..V_‘
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