Technology @ YIU

Adding a Printer to your Windows 7 Laptop

1. Right click on your desktop and select New=> Shortcut from the menu
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2. Inthe new Shortcut wizard type in \\saltspring.it.int.viu.ca

What item would you like to create a shortcut for?

This wizard helps you to create shortcuts te local or network programs, files, folders, computers, or
Internet addresses.

Typethe location of the item:

\\saltspring.itintviu .ca| Browse...

Click Next te continue,

Mext ][ Cancel
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3. Click Next... at this point you may receive a logon prompt, If you do, type in your username
preceded by Discovery or Capitan and a backslash (there are no spaces allowed) Example:
discovery\123456789 then type in your password, and ensure that you select the checkbox

Remember my credentials  then click OK

'Windows Securit)‘ ﬁ

Enter Network Password

Enter your password to connect to: Saltspring.it.int.viu.ca

| discovery\123456789

p— -
‘D I........ |
Domain: discovery

Remember my credentials

@' Legen failure: unknown user name or bad password,

[ ok || cance

4. Type a Name for the shortcut, and then click Finish. | used VIU Printers

What would you like to name the shortcut?

Type a name for this shortcut:
VIU Printers

Click Finish to create the shortcut.

\1U Printers

5. This creates a VIU Printers desktop shortcut we recommend that you do not delete it
because it remembers your logon to Saltspring, and is handy if you want to add additional printers.
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6. To Add a Printer double click the VIU Printers shortcut. If you have not yet received a logon prompt

you should receive one now. Logon as

per Step 3. above.

o You will be presented a list of printers on Saltspring. Select the printer that is appropriate for your
location on campus from the list below.
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305-hold-bw D\saltspring.itint.viu.ca)
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Building 180
180-248hp-hold (Room 248)
Building 205
205-100hp-hold (1st floor)
Building 250
250-110hp-hold (Room 110)
250-115hp-hold (Room 115)
250-200hp-hold (2nd floor)

g

#4975 305-500hp-hold
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305-hold-bw

a_-ﬂ.j 305-popuphold-bw
7
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- 305-release-bwl
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Building 255
255-105hp-hold (Room 105)
255-120hp-hold (Room 120)
255-100hp-hold (open lounge)
Building 305

305-hold-bw (3rd floor)
305-hold-colour (3rd floor)

Building 356
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.fﬂé 305-500hp-release

e

&/ 305-hold-colour

ﬂ 305-popuphold-colour

k

:ﬁé 305-release-bwl

h

356-340hp-hold (Room 340)
356-atriumhp-hold (Atrium)

Building 360

360-302hp-hold (Room 302)

e Note! you can only print to the printers with Hold in their name, attempting to add and print to any

other printers will fail

e Double click on the printer to add the drivers, after the driver installation it will show you the print

queue

§

Windows Printer Installation

5-120hp-release
Connecting to 305-hold-bw on
Saltspring.itintviu.ca

5-500hp-release
Looking for a driver.

5-hold-colour

[ concel ]

itint.viu.ca)

e Instructions on Pay for Print are here:

— NN
{5 305-hold-bw on Saltspring.iLintviuca - Paused ——

i

[ Printer Document _View

Document Name

<1> hitp://www.mapquest.ca/...

<25 rwservlet.pdf

«11> 04_342_FI1_notes.pdf@*T...

& <2» Mms645E.PDF
‘

T

Status

Paused
Paused
Paused
Paused

Owner
565055530
567549803
SYSTEM
558656807

Pages
1

2

MN/A
2

Size
208 KB
150 KB
3.21MB
115KB

49 document(s) in queus

=] Documents

:g;;; 205-202hp-hold

http://www.viu.ca/technology/students/printing.pdf
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