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Project Request Form          2009-2010
Please be advised that with the implementation of the Nanaimo Campus Master Plan, the planned removal of buildings and the new Cowichan Campus, only critical requests will be considered.

	Department
	
	
	Date
	

	Initiator
	
	
	
	

	E-mail
	
	
	
	



	
	Initiative to Reduce Greenhouse Gases
	
	Technology Infrastructure

	
	Renovations
	
	Pre-Planning

	
	Building Maintenance
	
	Site Works



	PROJECT TITLE

	Enter the project title here (delete this descriptor text)

	PROJECT LOCATION                   (Need floor plans? Go to http://www.viu.ca/facilities/Campus_Development/index.asp)

	Enter the building and room location information here (delete this descriptor text)

	PROJECT SUMMARY 

	Briefly describe the scope of the proposed project (delete this descriptor text)

	PROJECT RATIONAL

	Briefly describe the reason this project has been requested (delete this descriptor text)

	PROJECT ESTIMATE (This section to be completed by Facilities Services and Campus Development)





 .1 If required, has a preliminary meeting with a representative from Facilities Services and Campus development taken place to review this project?
	
	YES
	
	NO


	If yes who was the FSCD representative
	


.2 If this project involves the modification of physical space has this request been submitted to and/or approved through the Space Allocation Group (http://www.viu.ca/facilities/Campus_Development/sag.asp)?
	
	YES
	
	NO


.3 Departmental Approvals

	Dean/Director/Principle Name
	
	Signature
	


This request is priority number _____________ of ___________
Annual Capital Allowance








SECTION 1 - Contact Information








SECTION 2 - Eligibility Category                (For category definitions refer to http://www.viu.ca/vpadmin/capital/acadefinitions.asp)








SECTION 3 – Project Description








SECTION 4 – Application Verification                           (To be completed by Dean/Director/Campus Principle)














